
 
 
 
Health and Safety                                                                     Guidance Note 
 
 
Room Dimension Space for Welfare and Fire Safety 
 
Workplace (Health, Safety and Welfare) Regulations 
 
Under Regulation 10 every room where someone works should have 
“sufficient floor area, height, and unoccupied space” to ensure health safety 
and welfare. 
 
The attached Approved Code of Practice explains that this means people 
should have enough room to get to and from their workstation and move 
around the room. This depends not only on the size of the room but also on 
space taken up by equipment and the layout of the room. Normally, the 
minimum standard is that the total volume of the room when empty divided by 
the number of people working in it should be at least 11 cubic metres. (In 
making the calculation, any part of the room higher than 3 metres should be 
counted as 3 metres high). The 11 cubic metres figure is a minimum and will 
be insufficient if there is a lot of furniture or equipment in the room.  
 
The minimum standard does not apply to retail sales kiosks or similar small 
structures where space is necessarily limited. Nor does it apply to lecture 
rooms or meeting rooms. 
 
As an example in a room where the ceiling is 2.4 metres high, a floor area of 
4.6 square metres (say 2 metres by 2.3 metres) would be required to give a 
volume of 11 cubic metres. If the ceiling is 3 metres high, the floor are 
required is reduced to 3.7 square metres (e.g. 2 metres by 1.85 metres). The 
Approved Code of Practice stresses that these are minimum figures and take 
no account of any furniture or equipment that may require more space. 
 
Architect’s Guidance 
 
Guidance on occupational space requirements is given in a handbook 
produced by the Royal Institute of British Architects. It recommends that 
space for a chair at a desk should be 900 millimetres from the nearest edge of 
the desk. Aisle widths in a small office should be 750 millimetres, in a “normal” 
general office, 900 millimetres and in a large general office, 1500 millimetres. 
 
Escape Routes and Fire Exits 
 
Under fire protection law, employers also have a duty to provide safe means 
of escape and to make sure that these escape routes are kept free of 
obstruction. Building (Scotland) Regulations 2004, Technical Handbooks 
2009, specify the widths of escape routes and exits that are required for all 
non-domestic premises.  
 



Maximum No. of People Minimum width in millimetres 
50 750 
110 850 
220 1050 
More than 220 5 per person  
 
The 750 mm figure may be reduced to 530 mm for gangways between fixed 
storage racks, where there is no public access. 
 
Widths may have to be larger where there are wheelchair users. 
 
Guidance to employers on the fire precaution regulations also explains that  

 
- A 750 mm doorway is suitable for up to 40 people per minute 
- A 1000mm doorway is suitable for up to 80 people per minute 
- Where more than 80 people per minute are expected to use a doorway 

the minimum doorway width should be increased by 77mm for each 
additional group of 15 people. 

 
Where there are more than 2 available exits it can be complicated calculating 
the number of people who can be accommodated and there are also separate 
British Standards for shops and shopping centres. 
 
However the figures in the Building (Scotland) Regulations 2004, suggest that, 
even at the back of a store or in a warehouse, gangways that are intended for 
use as escape routes should not be narrower than 530 mm (1ft 9 inches) and 
exits used a fire exits should be at least 750 mm wide (2ft 2 inches). 
 
These escape routes and exits should be kept free of obstruction at all times  
 
Room Capacity 
 
As with the calculation for adequate working space made in the Welfare 
Regulations (above) calculate the room size to square meters, and then divide 
this figure by the appropriate load factor (see chart below), which is the figure 
allocated under The Building Standards and Procedure Amendment 
(Scotland) Regulations 1999, Regulation 7, Schedule 4, which will give you 
the occupancy load factor to be applied to rooms and spaces without fixed 
seating, other than in buildings of purpose. 
 

Description of room or space  Occupancy 
Load Factor  

Standing spectators' area. 0.3 

Amusement arcade, assembly hall (including a general-purpose place 
of assembly), bar (public area), bingo hall. 

0.5 

Concourse, dance hall or floor, queuing area, mall areas in enclosed 
shopping centres (Class A). 

0.7 

Committee room, common room, conference room, dining room, 1.0 



licensed betting office (public area), lounge (other than a lounge bar), 
meeting room, reading room, restaurant, staff room, waiting room, 
food courts in enclosed shopping centres. 

Exhibition hall. 1.5 

Shop sales area (Class 1), mall areas in enclosed shopping centres 
(Class B). 

2.0 

Shop sales area (Class 3). 4.0 

Art gallery, dormitory, factory production area, museum, workshop. 5.0 

Office. 6.0 

Kitchen, library, shop sales area (Class 2). 7.0 

Bedroom or study bedroom. 8.0 

Bed-sitting room, billiards room. 10.0 

Car park, storage and warehouse accommodation. 30.0 

  

 
E.g. Galleries 
 
Length X Breadth X Height (use 3 metres as the set measurement) then 
divide by 5.0 = capacity for galleries 
 
  
Further Information 
 
http://www.hse.gov.uk/pubns/indg244.pdf 
 
http://www.sbsa.gov.uk/tech_handbooks/tbooks2009.htm 
 
www.infoscotland.com/firelaw/ 
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