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The information contained in these guidelines was correct at the time or publication (April 2014). 

Every care has been taken to ensure accuracy, but changes may have to be introduced after 

publication since it is our policy to regularly review programme provision. Students will be informed 

of all proposed changes.  

 

These guidelines are available in alternative formats on request. 
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Introduction 
 

This Guidance document contains information on GSA’s formal policies and procedures that are 

relevant to students enrolled on the Research Degrees Programme (MPhil, PhD, PhD by 

Published Work).  It is intended for research students, supervisors and examiners. 

 

The Guidance should be read in combination with the University of Glasgow’s Regulations for 

Degrees, Diplomas and Certificates Awarded in Conjunction with The Glasgow School of Art. The 

calendar can be accessed from the following link 

 
 http://www.gsa.ac.uk/about-gsa/our-structure-(1)/academic-services/student-regulations/ 
 
Additionally, there are other key publications to which research students are directed during the 

research degrees training programme. 

 

• Descriptor for a higher education qualification at level 8:  Doctoral Degree:   Please refer to 

the QAA UK Quality Code for Higher Education, Part A.  Setting and Maintaining threshold 

academic standards Chapter A1: The National Level (pg 14)  

http://www.qaa.ac.uk/AssuringStandardsAndQuality/quality-code/Pages/Quality-Code-Part-

A.aspx  

 

• Scottish Credit and Qualifications Framework Level12 Descriptors 

http://www.scqf.org.uk/The%20Framework/Level%20Descriptors 

 

• The Vitae Researcher Development Statement 

 https://www.vitae.ac.uk/vitae-publications/rdf-related/researcher-development-statement-

rds-vitae.pdf  

 

This Guidance document has been developed in relation to a variety of sources, including the ‘UK 

Quality Code for Higher Education - Chapter B11: Research degrees’ published by the Quality 

Assurance Agency for Higher Education. The Agency’s Code is available at  

 

http://www.qaa.ac.uk/publications/informationandguidance/pages/quality-code-B11.aspx 

 

The Graduate School assures alignment of the Guidance document with the UK Quality Code 

Chapter B11 and, where relevant, to other chapters within that code (such as B2: Admissions, and 

B5: Student Engagement).  
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M.Phil and PhD Programme  
 

1.  Title 

 

Doctor of Philosophy (D.Phil) 

Master of Philosophy (M.Phil) 

 

 Intermediate Awards 
 
 Master of Philosophy (M.Phil) 
 
2.  Scope of the research 

 

Programmes of research may be proposed in any field of study within the expertise of the 

GSA, subject to the requirement that the proposed programme is capable of leading to 

scholarly research and its presentation for assessment by appropriate Examiners. 

 

3.  Aims/Programme Outcomes 

 

The aim of the MPhil is to produce a critical analysis of a field of enquiry. On 

completion of the research programme and in relation to their research, M.Phil 

candidates should show evidence of being able to:- 

 

• Interpret and communicate knowledge and understanding through research and/ or 

scholarship of publishable quality which satisfies peer review;  

• Present and defend research outcomes which extend the forefront of a discipline or 

area of professional practice;  

• Demonstrate a systematic understanding and mastery of the knowledge, concepts, 

information and techniques relevant to research at the forefront of the discipline or area 

of professional practice;  

• Take a proactive and self-reflective role in working and to develop professional 

relationships with others where appropriate;  

• Proactively formulate ideas and hypotheses and to design, develop, implement and 

execute plans by which to evaluate these;  

• Critically evaluate current issues, research and advanced scholarship in the discipline.  
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The aim of the PhD is to make an original contribution to knowledge.  On completion of 

the research programme and in relation to their research, PhD candidates should show 

evidence of being able to:- 

 

• Discover, interpret and communicate new knowledge and understanding through 

original research and/or scholarship of publishable quality which satisfies peer review;  

• Present and defend research outcomes which extend the forefront of a discipline or 

relevant area of professional practice;  

• Demonstrate a systematic and extensive knowledge of the subject area and expertise in 

generic and subject/professional skills; 

• Take a proactive and self-reflective role in working and to develop professional 

relationships with others where appropriate; 

• Independently and proactively formulate ideas and hypotheses and to design, develop, 

implement and execute plans by which to evaluate these;  

• Critically and creatively evaluate current issues, research and advanced scholarship in 

the discipline.  

4.  Length of Study 

From the date of enrolment 

 

 Mode of Study Minimum Maximum 

Full Time 1 year 1 year MPhil 

Part Time 2 years 2 years 

Full Time 3 years 4 years PhD 

Part Time 5 years 7 years 

 

 

5. Mode of Study 

Research Degree study is possible in the following modes: 

• Full-time (three terms for MPhil and nine terms for PhD) pursuing full-time research 

at the GSA. 

• Part-time research is equivalent to not less than 1 term per academic year. 

• Extension Periods. Unsupported and supported extensions must be approved by 

the Research Degrees Sub Committee (RDSC) through the Extension Request form 

available through the VLE. 

 Unsupported Extension: This refers to a student who has substantially 

finished his or her research and no longer requires formal supervision. 

These students are concentrating on completing their theses or research 
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projects, usually away from GSA. It is required that the student’s work will be 

submitted within one year of completion of normal study in the case of a full-

time PhD student or two years in the case of part-time PhD students. 

Students following an MPhil programme must submit for examination within 

six months of the conclusion of the statutory period of full-time or part-time 

study. 

 Supported Extension: Students undertaking further research necessary to 

the project outside of the normal research degree completion times may 

request an extension to the RDSC. A supported Extension may be 

requested for 6 or 12 months. 

 

Supervision and access to facilities within the GSA may be available for extensions (subject 

to fee) but not for Unsupported Extensions. 

 

6.  The Research Degree Sub Committee 

 

6.1 Principle 

The GSA will aim to resolve any matters concerning research degrees quickly and 

efficiently. Responsibility will be devolved, where possible, to the Research Degrees Sub 

Committee (RDSC) or to levels close to the student. The Research Degrees Sub 

Committee is responsible for overseeing recruitment, admissions to M.Phil/PhD study, 

registration, completion, examination, student supervision and progression, 

recommendations for the appointment of examiners.  

 

6.2 The Role of the Research Degrees Sub Committee 

The remit of the Research Degrees Sub Committee is to oversee and make 

recommendations on policies and procedures relating to the assurance of quality in the 

conduct of research degrees. 

 

The RDSC will be responsible to the Research and Knowledge Exchange Committee of the 

GSA which reports to Academic Council for: 

 

• The recruitment and admission of new research students 

• The registration of research students in one of the two MPhil and PhD categories. 

The categories are: thesis and research project 

• Receiving annual progression reports from Students and Supervisors 
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• Monitoring students’ progression for quality by ratifying the supervisor’s progression 

recommendation (see §19) 

• Assuring the implementation of the University of Glasgow regulations and making 

recommendations to the Research and Knowledge Exchange Committee (RKEC) 

and Academic Council for the ratification of new regulations 

• Appointing Primary Supervisor, Co-supervisors, and replacement Supervisors at the 

recommendation of the applicant’s admissions interview panel and in consultation 

with Heads of School/Department (through local PhD Coordinators) 

• Approving the appointment of non-examining external experts 

• Approving modification of student’s research topic after registration (where 

appropriate) (see 11. d below) 

• Approving the programme of research 

• Approving all changes in student status 

• Approving extension beyond the formal period of study (Completion Year or 

extension) 

• Approving requests to terminate studies 

• Receiving nominations for External and Internal Examiners 

• Appointing the Examination Committee 

• Receiving  and acting upon the Examiners’ joint report on the student’s overall exam 

performance 

 

7. Waiver of stipulations in Research Degrees Guidance 

Where RDSC considers that exceptional circumstances have adversely affected a research 

student which could not reasonably have been foreseen, the RDSC may waive any relevant 

part of the Guidance given here on such conditions as it may deem fit. 

 

8. Awards 

In order to be considered for the award of MPhil or PhD, students will have pursued such 

study on a full-time basis for a period of not less than one academic year (MPhil) or three 

academic years (PhD), or for a period of part-time study of not less than two academic 

years (MPhil) or five academic years (PhD); provided that the Senate shall have power in 

exceptional cases to reduce the period by one academic year (PhD); and permit a research 

student during part of the period to pursue elsewhere his or her special study or research.

  

9. Admissions 

(a)  Students applying for entry into the research programme shall: 

(i)  Normally have obtained a minimum of an undergraduate degree with First or 

Upper Second Class Honours in any British University, or in another 
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University or College specially recognised for the purpose of this Section by 

the University of Glasgow Court on the recommendation of the Senate 

(provided always that a diploma or certificate recognised in like manner as 

equivalent to a undergraduate or postgraduate Degree maybe accepted in 

place of a Degree). 

(ii)  Not be permitted a period of study or research elsewhere, exceeding twelve 

months. 

(b) All applications should be made on the GSA Postgraduate Application Form and 

accompanied by: 

• Copy of entry qualification certificates 

• Two academic referees 

• A research proposal (on the GSA proposal form available on the website)  

• Transcript/mark sheet 

IELTS/TOEFL score certificate for applicants whose first language is not 

English 

• Electronic submission of Visual works and/or hard copies of written material 

in support of the application, if appropriate 

(c) The Graduate School has a clear Admissions process. This process is available to 

applicants and supervisors on the GSA website.  The process is as follows: 

  

Stage 1 

Applications received by Academic Services, and collected by Graduate School. 

 

First round meeting with PhD Coordinators (representing all areas), Academic 

Coordinators, Head of Graduate School and Heads/Deputy Heads of Schools: 

Panel to indicate which applications progress or not to next stage. Applications 

selected for further consideration are then forwarded onto two Internal Reviewers as 

potential primary supervisors.  

 

Stage 2 

Potential primary Supervisor/s to indicate which applications should progress or not 

for interview.  

 

Stage 3 

Applicants are interviewed by a panel that includes Representatives from the 

Graduate School, Heads/Deputy Heads of Schools, and potential primary 
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supervisor/or School representative. 

  

Only at interview stage will the application be scored using AHRC guidelines. 

Interview panel recommend offer/resubmission/rejection. Score of 5 or 6 indicating 

panel recommendation for offer; score of 3-4 panel recommendation for 

resubmission; score of 1-2 indicating panel recommendation for rejection. 

 

Next stages 

Admissions RDSC: This committee reports on the process and outcome of 

applications.  The RDSC takes a decision on the recommendations of 

offer/resubmission/rejection. The RDSC also take decisions on applications where 

the interview panel has not arrived at a decision..  Academic Services contact 

applicants with the outcome of application. Feedback is available to applicants 

whose applications were rejected or recommended to resubmit. 

  

(d) Students must enrol through GSA ‘s Academic Services. Research students may 

only be matriculated if the Research Degrees Sub-Committee (RDSC) have given 

approval. Consideration of approval should take into account: 

• Candidate’s qualifications 

• Whether the proposed programme of work is capable of being studied to the 

depth required to obtain a PhD 

• Whether the proposed programme can be completed within the designated 

time period 

• Whether the appropriate resources (e.g. library, computing facilities, studio 

etc.) will be available 

• Whether appropriate supervision can be provided 

   

10.  Enrolment 

All students must enrol online prior to the commencement of each academic session. 

In order to be fully enrolled students must complete the online registration form and provide 

tuition fees as determined by GSA Finance Office. Students who have not completed their 

online enrolment and/or arranged payment of fees by 31 October shall not be permitted to 

continue on the programme.  

 

Once enrolled all research students will be automatically enrolled at the University of 

Glasgow. By completing enrolment students are agreeing to abide by the general and 

programme regulations of the GSA and also of the University of Glasgow. 
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The effective date of enrolment is normally the first day of the term in which the student 

enrols. For Research Students it is possible with the approval of the Research Degrees 

Sub Committee and Academic Services to enrol later in the term or academic year.  The 

minimum period of study which determines the submission deadline runs from the first date 

of enrolment. 

 

11  Induction 

All research students are asked to attend a group Induction Day. This is usually at the 

beginning of the Autumn Term, and at the beginning of the Spring Term. Students who 

commence their research studies at other times receive an individual induction. This 

induction includes vital information about the GSA’s ethos, organisation and systems. 

 

The Research Degree Student Induction will cover: 

• Strategic introduction that offers students the chance to meet key members of staff, 

including the PhD Co-ordinators for each school, and the Academic Coordinator 

(PGR) and the Head of Graduate School 

• The GSA research ethos 

• The research environment of the GSA 

• Postgraduate Research Study in the UK 

• The role of research in the GSA 

• The Research Degrees Training Programme 

• The role of the PhD Co-ordinators and the Academic Coordinator (PGR) within the 

schools 

• An introduction to the GSA Library and the Computer Centre 

• Vital information about the GSA’s organisation and academic structures 

• Policies and procedures 

• Introduction to GSA services and facilities 

 

These topics may will be addressed as part of the institutional induction, and may also be in 

the introduction to the research degrees training programme.  

 

12.  Research Degrees Training Programme 

 

The GSA provides a cross-school generic research skills programme which is mandatory to 

all first year MPhil/PhD students. This programme is also open to second year students 

wishing to participate. 
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The generic programme aims to: 

• Provide training in generic research skills appropriate to the level for MPhil and PhD 

study in Art, Design and Architecture, Digital Design, Historical and Critical Studies 

and related fields 

• Provide students with the necessary study, professional and transferable skills to 

engage in a project of advanced research in their fields of enquiry 

• Enable students to develop the necessary critical judgement to engage in 

postgraduate research 

• Provide support for students in the initial stages of their programmes of study, 

enabling increasing independence  

 

At the start of their programmes of study, students will be given a research degrees training 

programme document, detailing the content of specific sessions, the programme criteria 

and indicative reading lists.  

 

For more information on The GSA’s Research Degrees Training Programme, please 

contact the Academic Coordinator (PGR). 

 

Prior to the start of the research programme, students will be asked to complete a Training 

Needs Analysis form in order to identify areas of strength and areas in which the student 

will require further support. This form will be distributed to the student’s supervisory team 

and local PhD coordinator. The form will be followed up by a Training Needs Assessment 

interview after which an Action Plan of agreed training and development to be undertaken 

over the next 12 months will be drawn up. This initial Training Needs Analysis will be 

reviewed during the training programme and at the annual progression meeting between 

the student and his or her supervisory team. 

 

Students can apply for funding from the Research Degrees Training Account. This covers 

generic skills training, or the honing of these skills outside of the GSA and should include 

attendance at conferences or courses allowing the development of generic research skills. 

Full time students can apply for a maximum of £200 per year and part time for £100 per 

year. Details on how to apply can be found on the VLE and the deadline is rolling through 

the academic year. 

 

Specific skills training are delivered at an individual school level. 
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Students may also access the University of Glasgow’s Research Training Programme. 

Details of this programme can be found at: 

http://www.gla.ac.uk/faculties/arts/graduateschool/ 

 

A copy of the Joint Statement on Skills Training Requirements can be found in Appendix 5. 

 

13 Virtual Learning Environment 

A Virtual Learning Environment (VLE) is a software system designed to facilitate teachers 

in the management of educational programmes for their students, especially by helping 

teachers and learners with course and programme administration. The GSA currently uses 

Blackboard software.  

 

The GSA Research Degrees Programme VLE is available remotely from computers outside 

of the GSA’s network. The site contains all the regulations, forms and most of the training 

material students will need throughout their degree. The VLE also displays information on 

Calls for Papers, forthcoming conferences, student events, research links, resources and 

staff/student contact details. Students will also be able to upload documents and pictures 

and get feedback from their peers. In addition, special announcements regarding the 

programme will be posted on this site. 

 

Students are expected to check the site as often as possible and ideally no less than once 

a week. The Learning Technologist will enrol students on to the site. Students will need to 

log on to http://vle.gsa.ac.uk through their Internet browser and use their GSA username 

and password to enter the site. 

 

14  Ethics Policy 

The GSA attaches considerable importance to the maintenance of high ethical standards in 

the research undertaken by its academic and research staff and students whether 

supported directly by the GSA or funded from external sources, and recognises its 

obligation to ensure that research undertaken under its auspices is conducted to 

appropriate standards, and conforms to generally accepted ethical principles. 

 

The GSA Ethical Policy can be accessed through the VLE site, or through a request to the 

Graduate School Office. 
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15 Supervision 

A supervisory team normally comprises two supervisors. A third supervisor might be 

appointed by the RDSC, if this is required by the project. External supervision will only be 

sought only when the expertise required by the project is demonstrable and is not available 

internally. 

 

Research Students must be available for regular meetings by their supervisory team unless 

given permission otherwise by the Research Degrees Sub-Committee. Supervision covers 

a period of 45 weeks (normal academic year) and is allocated as follows: 

 

• Primary Supervisor for a full time student: 36 hours, of which 9 are normally dedicated 

to administration and 27 to both direct contact (supervision meetings) and indirect 

contact (reading, review, feedback). It is advised that direct contact ranges between 12 

to 18 hours per year. 

• Co-Supervisor for a full time student: 27 hours dedicated to both direct contact 

(supervision meetings) and indirect contact (reading, review, feedback). It is advised 

that direct contact ranges between 12 to 18 hours per year. 

• Primary Supervisor for a part time student: 22 hours, of which 5 are normally dedicated 

to administration and 17 to both direct contact (supervision meetings) and indirect 

contact (reading, review, feedback). It is advised that direct contact ranges between 8 to 

11 hours per year. 

• Co-Supervisor for a part time student: 17 hours dedicated to both direct contact 

(supervision meetings) and indirect contact (reading, review, feedback). It is advised 

that direct contact ranges between 8 to 11 hours per year. 

 

A record of each meeting should be kept by the student in the Supervision Record Form, 

recording what is discussed and agreed. Students should send it to the Primary Supervisor, 

Co-Supervisor and PhD Coordinator. Supervisors may comment on the Research Degrees 

Supervision Record form in order to ensure accuracy. Overseas Students under UKVI 

should ensure that this form is completed and submitted at least once per month. 

 

15.1  Appointment of Primary Supervisors  

(a)  Primary Supervisors are nominated in the applicant’s interview panel (in consultation 

with Heads of School/Department through the local PhD Coordinator) and approved 

by the RDSC. Primary Supervisors are members of academic staff of GSA 

(b) Primary Supervisors will have an appropriate level of supervision experience gained 

through having completed a research degree, or undergone explicit supervisory 
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training (PGCert in Supervision or equivalent), or having supervised one or more 

research students to successful completion 

 (c)  Members of staff on full time contract should normally supervise no more   

  than six students (part time pro rata) at any time unless agreed otherwise with the 

  supervisor concerned, the Head of School/Department and the RDSC. 

(d)  Staff undertaking research towards a PhD will not be appointed as supervisors 

(e)  Supervisors must complete a nomination form for submission to the RDSC 

(f) Co-supervisors may be nominated to RDSC at enrolment or at the point of 

registration. 

 

16.  Statements of Responsibilities 

The purpose of these statements is to establish clear and explicit expectations of students, 

staff and the GSA. In doing so, the GSA hopes to avoid the risks and problems of 

personality clashes, of inadequate supervision, or unsatisfactory progress. The GSA feels it 

is important that the supervisory relationship is discussed between students and their 

supervisors before the research commences. 

 

16.1  Responsibilities of the Primary Supervisor 

(a) To manage the administration of the full supervisory team – student, co-

supervisor(s) – liaising with the local PhD Coordinator and the RDSC. 

(b)  To give advice about Research Degrees Regulations, including plagiarism. 

(c)  To give detailed advice on progressing the successive stages of the work so that the 

whole may be submitted within the scheduled time in accordance with the RDSC’s 

expectations that the submission will be completed on time. Progression at the end 

of each session is outlined below.  Normally, this entails an oral presentation or 

written or visual piece of work to be assessed by a committee at the end of year 1 

and the submission of approximately 25% of the final research project/thesis at the 

end of year 2. 

(d)  To ensure that a student is made aware of inadequate progress, unsatisfactory 

work, or written or oral presentation which does not reach the required standard. 

The Primary Supervisor also has the right to include as inadequate progress the 

student’s persistent missing of agreed deadlines. 

(e)  To make recommendations to the RDSC about any change in the definition of the 

research topic or in the status of the student. 
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(f)  To assist students to plan their time; draw up a programme of work; give advice 

about literature and other reference resources; advise on research techniques and 

about attendance at lectures, seminars and classes. 

(g)  To maintain regular and frequent contact with the student as per the time allocation 

outlined above.  GSA recommends a first contact meeting with the new student 

within the first weeks of the student’s enrolment. Students should regularly check-in 

with their primary supervisors. A record of each meeting should be kept by the 

student in the Supervision Record Form, recording what is discussed and agreed. 

This record should be sent to the local PhD Coordinator (see responsibilities of the 

student below). Supervisors may comment on the Supervision Record Form in order 

to ensure accuracy.  

(h)  To request written and visual work regularly, and return it with constructive 

comment, within a reasonable time set with the student. Students should submit 

written and/or visual work on a regular basis and work should inform the forthcoming 

supervisory session. 

(i)  To submit to the RDSC, once each year, a brief report on the student’s progress by 

means of the standard form issued by the Graduate School. This report is reviewed 

yearly by the RDSC and enrolment of the student on the following year of study is 

dependent upon the receipt and the content of the report, as well as the submission 

of student work for review. This report is coordinated by the Primary Supervisor and 

should be written by the Primary Supervisor and the Co-Supervisor(s). 

(j)  To arrange, as appropriate, for the student to present work at staff, graduate or 

departmental seminars (see progression below under §19) and help the student 

prepare for the oral examination. Where possible, to arrange for a member of GSA 

staff external to the supervisory team to comment on the student’s project and 

provide feedback for the progression report. 

(k)  To advise the student about the form and presentation of their submission. 

(l)  To arrange membership of appropriate discussion groups, research workshops, 

involvement in tutorial meetings and seminars and, where appropriate, facilitate 

contact with those working in the topic in other departments, institutions and centres. 

 

16.2  Responsibilities of the Co-Supervisor 

The responsibilities of the Co-Supervisor, are as (f) to (l) of the Responsibilities of 

the Primary Supervisor above. 
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16.3  Responsibilities of the Student 

(a)  To define the area of their research, in consultation with their Primary Supervisor 

and Co-Supervisor(s). 

(b)  To define their training and educational needs and discuss them with their Primary 

Supervisor and Co-Supervisor(s). 

(c)  To agree a schedule of meetings with their Primary Supervisor and Co-

Supervisor(s). 

(d)  To take the initiative in raising with the Primary Supervisor problems or difficulties 

they have encountered and discuss the types of guidance needed. 

(e)  To maintain the progress of work including the punctual submission of written and 

practical work, meeting the deadlines set by the Primary Supervisor and Co-

Supervisor(s). 

(f)  To complete, after each meeting, a Supervision Record Form and send it to the 

Primary Supervisor, Co-Supervisor and PhD Coordinator. Overseas Students under 

UKVI should ensure that this form is completed and submitted at least once per 

month. 

(g) To submit to the RDSC once a year a brief report on progress by means of a 

standard form. 

(h)  To ensure they are thoroughly acquainted with all relevant regulations and 

procedures (plagiarism, lone working policies and others) including health and 

safety regulations and have received training before following any course of action 

using any technique which might be deemed hazardous or dangerous. 

(i)  To note the requirement for progression to a subsequent year, as outlined in these 

document. 

 (j)  To inform their Primary Supervisor of other people with whom their work is being 

discussed. 

(k)  Deciding, in consultation with their Primary Supervisor, when to submit for 

examination. 

(l)  To attend training seminars, as required, during their first year (first and second for 

part time students).  

(m) To attend, as directed by the Primary Supervisor and the Graduate School, any 

other GSA events as requested. 
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16.4  The role of the local PhD Coordinator 

The local PhD coordinator supports students and supervisors in terms of processes 

and liaison with the RDSC. The local PhD Coordinator oversees the Registration, 

appointment of supervisors and examiners, progression and annual progress 

reports, Intention to Submit, coordination of convenors in relation to the final 

examination and other operational matters related to the degree. 

 

When necessary, the PhD Coordinator can also undertake a pastoral role. 

 

16.5  The role of the Academic Coordinator (PGR) 

The Academic Coordinator (PGR) supports students, supervisors and local PhD 

Coordinators on strategic matters relating to the degree and overall student 

experience including admissions, funding, training, regulations, liaison with 

Academic Services regarding Quality Assurance Agency matters, liaison with 

external bodies including the, Research Councils, information on appeals 

procedures, feedback, Graduate School events and publications (including the 

website).  When necessary, the Academic Coordinator (PGR) can also undertake a 

pastoral role. 

 

17.  Change of Status 

There are a number of circumstances in the course of pursuing research of which Heads of 

Schools/Departments, Supervisors and students must be aware and which must be 

reported to and approved by RDSC. These include the following: 

(a)  Requests for a change of Primary Supervisor or appointment of an additional Supervisor. 

Requests are made through the local PhD Coordinator. 

(b)  Requests for a change of research topic. These should come from the Primary Supervisor 

and should be initially forwarded to the local PhD Coordinator. If the topic is radically 

different, but remains within the Primary Supervisor’ expertise, then the Primary Supervisor 

may recommend an extension to the time allowed to complete the degree. All subject to 

RDSC approval. 

(c)  Requests for transfer from PhD to MPhil or MArch (Research).  These must be supported 

by a reasoned case from the relevant Primary Supervisor supported by the Head of 

School/Department and may be requested at any time before submission. 

(d)  If a student on a Taught Postgraduate Programme (PGT) wants to undertake a Research 

Degree (PGR), they should contact the Academic Coordinator (PGR), or the PhD 

Coordinator in the relevant area. 
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(e)  Request for a change of mode of study (from part-time to full-time or vice versa) should be 

made to the RDSC via the local PhD Coordinator. This request needs to be discussed with 

and supported by the student’s Primary Supervisor. Only one such change of mode may be 

permitted within an academic session. 

(f) Requests for suspension of study (also called Leave of Absence – LoA) can take place for 

a minimum of one term and a maximum of four terms. These must be planned for and 

submitted to the local PhD Coordinator by the student with support from Primary Supervisor 

before going to the RDSC for final approval. The case for suspension must give convincing 

medical or personal grounds. If the reasons for request of suspension are not medical 

grounds (in which case the suspension will take place immediately on submission of a 

doctor’s certificate), time of suspension commences the term after RDSC approval 

(September, January, April or June). Requests for suspension of studies cannot be 

backdated. During the time of suspension, no tuition fee is charged. Requests for LoA 

cannot be reverted for a minimum period of at least six months (i.e. if a student requests a 

change to part-time status s/he cannot change back to full time in at least six months, 

depending on the dates of the RDSC; if a student suspends studies, s/he will not be able to 

commence again until at least six months have elapsed, depending on the dates of the 

RDSC, or the period of suspension is due, whichever is shorter). 

(g)  Requests for a reduction in the required period of study for a research degree on the basis, 

for example, of prior research carried out elsewhere, should be submitted by the Primary 

Supervisor or the Head of School/Department to the RDSC (via the local PhD Coordinator). 

Requests are subject to GSA and University of Glasgow Degree Regulations. 

 

17.1  Termination of Studies 

(a)  If at any time the Primary Supervisor considers that a student’s progress is 

unsatisfactory and that the student is unlikely to complete the requirements of the 

degree, he/she must report in writing to the RDSC and the PhD Coordinator. The 

Primary Supervisor should inform the student of this in writing. 

(b)  If the student continues to make unsatisfactory progress, the Primary Supervisor 

may recommend to the RDSC that the student’s registration be terminated. 

(c)  Before deciding that the student’s registration should be terminated, the RDSC must 

give the student the opportunity to make representations (aided by a student 

representative, if desired) concerning the circumstances that have affected their 

progress. 
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17.2  Place of Work 

(a)  PhD students will normally pursue full-time or part-time research within the GSA 

under the direct supervision of a Primary Supervisor. 

(b) Students will have access to a communal office, with a computer, an internet 

connection, and printing and photocopying facilities (within reason). Students will 

also have access to the Library and Learning Resources. Access to studio, 

workshops and other technical services may be arranged through the PhD 

coordinator.  

(c)  Students may, however, with the approval of the RDSC carry out research at 

approved centres other than the GSA or undertake appropriate fieldwork. Where 

research is continued outside of GSA in this way, it must remain under the direction 

of the Primary Supervisor. 

(d)  A part-time research student must spend at least 1 term per academic year, 

aggregated over the minimum period of study, at the GSA. 

 

18.  Registration for PhD 

(a)  Every applicant to the research programme will have already provided an outline of their 

programme of research with their application. This outline should be a considered proposal 

but will not be regarded as binding. 

(b)  Within the first session, at around 8 months after the commencement of the degree (middle 

of the second session for part-time students), the student, in consultation with their Primary 

Supervisor, will formulate a closer definition of the topic and decide how they intend to 

present their submission.  A presentation of the topic may be made to the School or 

Department, as a way of allowing the academic community to comment on the nature of the 

proposed research. 

(c)  The Primary Supervisor and Head of School/Department must confirm that the proposed 

programme of research is capable of being pursued to the level and extent appropriate to a 

Postgraduate Research Degree by signing and endorsing the PhD Registration Form. A 

PhD Registration Form that has not been signed and endorsed by the Primary Supervisor 

and the Head of School/Department should not be forwarded to the RDSC. In the event that 

discrepancies between student and supervisor result in a delay in the submission of the 

PhD Registration Form to the RDSC, both parties are requested to submit a written update 

of the case, though the PhD Coordinator, to the RDSC. 

(d) If the student’s supervisory team consists of only one supervisor, the PhD Registration 

Form should be accompanied by a nomination of up to two additional supervisors. This 

form(s) should also be tabled at the RDSC, though the local PhD Coordinator. 
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(e)  The signed PhD Registration Form will be presented to the RDSC, through local PhD 

Coordinators, for approval. Enrolment into year 2 (or 3 for part-time students) and any 

stipendiary award will depend on the approval of the project by the RDSC. Any subsequent 

modification of the topic must be submitted by the student and the Supervisory team to the 

RDSC. 

(f) The Registration document confirms the student’s suitability for the research degree to 

which they wish to submit for examination and is considered an important quality threshold, 

a key part in the progression from year 1 to 2. 

 

19.  Progression and Annual Reports 

In order to progress from one year of study to the next, students will have produced 

evidence of satisfactory progress in the special study or research undertaken by them to 

their supervisors, and the Research Degrees Sub-Committee. Progress of full time students 

starting in September will be monitored in time for the summer RDSC, and progress of 

students starting in January will be monitored by the autumn RDSC.  Dates and deadlines 

for paperwork to be submitted will be announced each year on the VLE. Part time 

progression is calculated to the nearest 18 months since start date or last progression. 

 

The requirements for progression are as follows: 

• Year 1 into Year 2 (PT 18 months): Registration Document (see above), literature 

survey and supporting work, and plan of work. This should be a 6,000 word chapter, 

normally the literature review or context section, with supporting evidence of practice, 

where appropriate. They are also required to produce a thesis structure and forward 

plan for the remainder of their years of study (with more detail for the next year of study 

or 18 months PT). Supervisors may request students to make a visual presentation on 

their research to the supervisory team and an external (from GSA but external to the 

supervisory team), where appropriate. Students are strongly advised to take these 

presentations seriously as they are a key part of their professional development (See 

Appendix 6). The presentations are arranged by the Primary Supervisor. If a 

presentation has taken place, materials used for this should be uploaded onto the 

electronic progression system and commented upon on the report form. The 

commentary should also include the External’s feedback. 

• Year 2 into Year 3 (PT 36 months): 25% of final submission. By end of Year 2, the 

student should have written up some substantial elements of their thesis, albeit in draft 

form, such as their reviewed literature review (see year 1 into year 2 above), 

methodology, and a detailed Year 3 work plan to submission. They would also have 

conducted fieldwork, or other related practice activity. Supervisors may request 
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students to make a visual presentation on their research to the date to the supervisory 

team and an external (from GSA but external to the supervisory team), where 

appropriate. Students are strongly advised to take these presentations seriously as 

they are a key part of their professional development (See Appendix 6). The 

presentations are arranged by the Primary Supervisor. If a presentation has taken 

place, materials used for this should be uploaded onto the electronic progression 

system and commented upon on the report form. The commentary should also include 

the External’s feedback. 

• For all years: joint student and supervisors report. This report requires students to 

complete a section on the presentation (if this has been requested by the supervisory 

team (see above) has accessed the training account funding, or attended the peer 

review event of the training programme, which is a formative assessment. 

• During Year 3 of a full time PhD (48 to 60 months for PT), students are expected to 

submit for examination during that session. If students are not ready to submit, they will 

be expected to request either a supported or an un-supported extension to the RDSC. 

Each of these has a different level of support and fees, and students should contact 

their Primary Supervisors, in first instance, for further advice. Any application for an 

extension into year 4 will be accompanied by substantial justification and a work plan, 

as well as by endorsement from by the Primary Supervisors, in the form of their 

signature. Any extension granted either for six or twelve months, only (12 to 24 PT). 

Supervisors may request students to make a visual presentation on their research to 

the date to the supervisory team and an external (from GSA but external to the 

supervisory team), where appropriate. Students are strongly advised to take these 

presentations seriously as they are a key part of their professional development (See 

Appendix 6). The presentations are arranged by the Primary Supervisor. If a 

presentation has taken place, materials used for this should be uploaded onto the 

electronic progression system and commented upon on the report form. The 

commentary should also include the External’s feedback. 

• A mock viva is obligatory for all students intending to submit and going beyond year 3 

progression (PT 60 months) and strongly recommended for students in year 3 of full 

time study or year 5 of part time. 

 

19.1 Process of progression and reporting 

(a)  At the beginning of their degree, students should develop a plan for the research, 

with an agreed deadline for written work or practical aspects of research projects. 

This should account for the progression deadlines as detailed above. 
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(b)  A progression assessment must normally be passed within one academic year 

before students will be allowed to enrolment for the following year, as stated above. 

Failure to complete this requirement may result in delays to enrolment and payment 

of any stipendiary awards.   

(c)  Students are required to submit the materials electronically (or in the form of 

documentation, or presentation material, in the case of visual work) to the Primary 

Supervisor, Co-Supervisor and the RDSC (through the PhD Coordinator) by the 

deadline agreed with them to given them sufficient time to review and write the 

report in advance of the RDSC deadline. 

 

19.2 Reports 

(a)  Students are required to complete an annual report on progress by means of a 

standard form. This should be submitted electronically together with the progression 

materials. On that report, there is a section for supervisors to complete and, if 

required, to give details of any conditions that need to be met by the student before 

they are allowed to enrol onto the next year of study. Both reports are visible to the 

individual supervisory team—student, Primary Supervisor and Co-Supervisor(s)—

and the RDSC. 

(b) The report is retrospective and reflective of the work done, but also future-gazing, 

and should provide a commentary on the achievements, challenges and experience 

on the year reviewed, as well as details of progress made and training. 

(c)  Students must give details of meetings—including dates— with each of their 

supervisors, and of any team meetings. Students should write the annual report with 

the help of, and cross-referencing, their Supervision Record Form, which they 

should have completed after each supervision meeting (see section on 

Responsibilities of the Student on this document). 

(d) Students must reflect, on the form, on the feedback received as part of any 

presentations made for progression or the peer review event on the training 

programme. 

(e) If the Primary Supervisor has arranged for a presentation for progression and 

invited a member of GSA staff to comment on the student’s project, details of the 

feedback received by this critical friend should be included in the progression report, 

under the relevant section. 

(f) Supervisors need to complete the second part of the annual progression report. 

This will also be made available to the student. The supervisory position in the 
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report should be coordinated by the Primary Supervisor but should include the 

views of the Co-Supervisor(s). 

(g) The satisfactory completion of the Progression Form, including a frank assessment 

of the student’s prospects, is a necessary prerequisite for student enrolment and the 

release of any stipendiary awards. Supervisors should not be dissuaded from 

recommending exclusion if this is justified by unsatisfactory progress. Progress 

reports should be completed shortly after the student has completed their 

progression requirements and before the RDSC deadline for papers, as published 

each year on the GSA Virtual Learning Environment. 

(h) If the student or the supervisors need to raise any confidential issues, a confidential 

form will be made available to them. They should send this, in the first instance, to 

their local PhD Coordinator or the Academic Coordinator (PGR) who will advise 

them on how to proceed including, where necessary, raising issues at the RDSC. 

 

19.3 Outcome of progression and feedback 

The Primary Supervisor will be able to make a recommendation to the RDSC on the 

outcome of progression. This can be that: 

1. The student progresses onto the next year of study 

2. The student is given conditions to progress (which should be detailed on the 

form together with a timeline for this to take place) 

3. The student does not progress. A recommendation for withdrawal or 

submission to another degree is made. 

 

The role of the RDSC on progression is normally that of ratifying rather than 

examining the material, unless questions are raised in terms of standards of work 

submitted. Its role is to maintain a quality threshold for all Research Degree 

students. 

 

The RDSC oversees progression of all students in its autumn and summer 

meetings. They normally will focus the review on the progression reports but require 

receiving the student’s work in order to make an informed decision on progress. The 

final authority for progression rests with the RDSC, who will normally ratify the 

decision of the supervisors. From time to time, it may provide a new decision, based 

on issues of quality for progression. The RDSC’s decision on progression is final. 

Following the meeting, the student should expect one brief paragraph of feedback 

on same annual report form as the supervisor and student report forms were 

submitted. 
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Students will not be allowed to enrol for the new session until Academic Services 

are informed by the RDSC that the progression requirements have been met or any 

conditions (if appropriate) have been successfully completed. Stipendiary awards to 

holders of studentships will also be affected by the late completion of the report 

forms and the delay in meeting condition. It is, therefore, imperative that these 

reports and any conditions attached are completed in a timely fashion. The RDSC 

will review that any conditions have been met at the meeting following progression, 

the dates of which can be found on the VLE. 

 

20.  Submission and Examination 

The Candidate and their supervisory team will consider the decision to submit for 

examination. In signing the Intention to Submit form, both the Candidate and the 

supervisory team have agreed that the Candidate is ready to submit. 

 

All candidates must normally undergo core research training before submitting their 

research project or thesis for examination.  

 

The Candidate will submit to the RDSC, through the local PhD Coordinator an ‘Intention to 

Submit form’ at least three months before the planned oral examination. This form contains 

details of the proposed Examination Committee and the nature of submission, and should 

normally be accompanied by an Internal and External Examiner Nomination forms. 

 

20.1  Nature of Submission 

 

The Thesis: Textual and Portfolio Element 

All Candidates for the Degrees of Master of Philosophy (Research) or Doctor of Philosophy 

shall present for the approval of the Senate either a research project (portfolio with 

extended written text) or a full written thesis which shall embody the results of the 

candidate’s special study or research. This shall be accompanied by a declaration signed 

by the candidate that the research project or thesis has been composed by his/herself. 

Included in either the extended written text or the full thesis must be a written abstract of 

250-500 words. This must be an adequate and informative summary of the work suitable 

for publication by the Glasgow School of Art. Any written extended text, supporting 

documentation or thesis must be written in English.  

 

Within these regulations, the term portfolio shall be taken to mean a body of original work, 

comprising one or a number of items, in fine art, craft, design or architecture. The body of 
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work may be presented in material or virtual reality. The work may take the form of objects, 

images, environments, architectural structures, performances, texts, virtual or conceptual 

works, software or designs for any of these, or any comparable form. The portfolio may 

include work of an interdisciplinary character when the predominant discipline is fine art, 

craft, design or architecture.  

 

The body of original work shall be documented by photographic or other visual process 

together with any necessary textual material, including labels or notes of explanation written 

in English. The documentation must be in permanent form. The documentation shall be to a 

standard whereby a future researcher may recognise the new knowledge represented or 

embodied within the research project, as determined by the Examiners. The documentation 

shall include references, a bibliography and notes in which the candidate must state the 

sources from which his/her information is derived, the extent to which he/she has availed 

him/herself of the work of others, and the portions of the portfolio and any accompanying 

written thesis which he/she claims as original.  

 

The documentation of a portfolio, the extended written text with a portfolio, and the full 

thesis shall become the property of The GSA and shall be lodged in the Library of The 

GSA. 

 

A research student may submit his/her work within one of the following categories: MPhil by 

Research Project, MPhil by Thesis, PhD by Research Project, PhD by Thesis or PhD by 

Published Work. An initial proposal of a category should be made by the student within 

his/her application for registration. A final proposal of category should be agreed by the 

student and the Supervisory Team and submitted to the RDSC of the Research and 

Knowledge Exchange Committee for approval prior to the examination. Once the category 

of research project has been approved, the content of the portfolio and the arrangements 

for its exhibition shall be subject to the agreement of the Supervisory Team. 

 
 

(a) MPhil by Research Project  

A candidate may submit for examination a portfolio together with an extended 

written text which, together but not necessarily separately, represent or embody a 

substantial and critical analysis of a field of enquiry. An extended text shall normally 

consist of 7,000 – 16,000 words excluding references, bibliography and appendices. 

A candidate who wishes to submit an extended text of lesser or greater length must 

seek prior permission from the RDSC. Where the degree has a practical 

component, the intended display of the practice element for examination must be 
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considered and discussed with Supervisors, the PhD Coordinator - and the 

convenor of the examination if appropriate. 

 

(b)  MPhil by Thesis 

A candidate must submit a thesis which shall embody the results of the candidate’s 

special study or research. The thesis shall be a minimum of 30,000 and a maximum 

of 40,000 words including references, bibliography and appendices in each case. A 

candidate who wishes to submit a thesis of greater or lesser length must seek prior 

permission from the RDSC. A candidate may choose to submit a portfolio in addition 

to the thesis. In this case the portfolio must be documented as described above. 

 

(c) PhD by Research Project 

A candidate may submit for examination a portfolio together with an extended 

written text which, together but not necessarily separately, represent or embody 

new knowledge. An extended text shall normally consist of 25,000 - 40,000 words 

excluding references, bibliography and appendices. A candidate who wishes to 

submit an extended text of lesser or greater length must seek prior permission from 

the RDSC. Where the degree has a practical component, the intended display of the 

practice element for examination must be considered and discussed with 

Supervisors, the PhD Coordinator - and the convenor of the examination if 

appropriate. 

 

(d) PhD by Thesis 

A candidate must submit a thesis which shall embody the results of the candidate’s 

special study or research, and which shall be accompanied by a declaration signed 

by the candidate that the thesis has been composed by him/herself.  The thesis 

shall be a minimum of 70,000 and a maximum of 100,000 words including 

references, bibliography and appendices in each case. A candidate who wishes to 

submit a thesis of greater or lesser length must seek prior permission from the 

RDSC. A candidate may choose to submit a portfolio in addition to their thesis. In 

this case the portfolio must be documented as described above. 

 

(e) PhD by Published Work 

A candidate must submit published work, which shall be a record of original 

research undertaken by the candidate, and shall be accompanied by a curriculum 

vitae, and an critical overview of 2,000 - 5,000 words which justifies the intellectual 

significance of the submission. 
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A candidate must submit one printed copy and one digital copy of the full thesis, extended 

written text, or critical overview of published work accompanied by a declaration that the 

research has been carried out and the thesis composed by the candidate, and that the 

thesis has not been accepted in fulfilment of the requirements of any other degree or 

professional qualification. The layout and binding of the printed copy should generally 

conform to the recommendations for the presentation of theses made available through the 

Library website. The digital copy should be formatted according to recommendations made 

available through the GSA Library website. In addition M.Phil by Research Project and PhD 

by Research Project candidates must submit one copy of the documentation of their 

portfolio in either print or digital form. Any M.Phil by Thesis or PhD by Thesis candidates 

who choose to submit a portfolio alongside their thesis must also submit one copy of the 

documentation of their portfolio in either print or digital form. PhD by Published Work 

candidates must also submit copies of published work in either print or digital form. If the 

Degree is awarded, both print and digital copies of the thesis or extended written work and 

the copy of the documentation of portfolio shall become the property of The Glasgow 

School of Art and be deposited in the Library. 

 

20.2  Appointing Examiners 

The student, in consultation with their supervisory team, will complete and forward the 

Intention to Submit Form to the local PhD Coordinator. This will be submitted by the local 

PhD Coordinator to the Research Degrees Sub Committee for approval.  If the submission 

requires an exhibition, the student will need to plan in advance, no later than one year 

before submission, The student and their supervisory team should notify the PhD 

Coordinator at this time. 

 

In addition to the ‘Intention to Submit’ form, students and supervisors should discuss 

potential examiners with the local PhD Coordinator. The local PhD Coordinator will make 

formal contact with both Internal and External examiners. 

  

The nominated External Examiner will then complete the ‘External Examiner Nomination’ 

form, together with a CV and forward to the local PhD Coordinator, who then submits 

External and Internal Examiner nominations for approval to the RDSC. A Convenor of the 

examination should also be considered by the supervisor, the student and the local PhD 

Coordinator.  
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After the RDSC approves the examiner nominations and the Intention to Submit, and in 

consultation with the Primary Supervisor, the local PhD Coordinator makes arrangements 

for the submission of the thesis and visual material (if appropriate) and the oral 

examination. 

 

20.3 Criteria for the appointment of the Examination Committee  

  In making nominations, PhD Coordinators should, in consultation with supervisors and 

Candidates, seek to identify prospective External Examiners who: 

• Have expertise in the area relevant to the student’s field of research 

• Have experience of examining at doctoral level in the United Kingdom (if they have 

not had this experience an additional Examiner should be nominated) 

• Not have had any professional relationship with the student which may give rise to a 

conflict of interest (e.g. supervisory, collaborative research) within the last five years 

• Are not registered for a research degree  

• Hold, or have held, no appointment at the GSA, other than that of External 

Examiner, during the period in which the student has been registered for the degree 

• Are able and willing to examine Candidates and to complete the process of 

examination within a specified period 

 

In making nominations, PhD Coordinators should, in consultation with Supervisors and 

Candidates, also seek to identify appropriate Internal Examiners with appropriate expertise.  

It is essential that they have sufficient distance from the Candidate have supervisory 

experience and/or have experience of examining at Doctoral level. 

 

20.4  The Examination Committee 

The Examination Committee will comprise the following: 

• One Convenor of the Committee, who will take the role of an impartial Chair and has 

been appointed by the Research Degrees Sub-Committee. The Convenor should be 

a GSA member of staff, and normally not from the same School or Department as 

the Candidate 

• One External Examiner (two, if the Candidate is a member of GSA staff) 

• One Internal GSA Examiner 

 

20.5 External and Internal Examiner Duties 

The core duties of Examiners for research degrees are: 

• To consider carefully the work submitted by Candidates 
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• To arrive at an independent evaluation of whether the work submitted meets the 

standard of the award, and if not, in what aspects is it deficient 

• To write a preliminary report (in the GSA-specific form, see VLE for form) 

• To consult with other Examiner(s) and, if deemed necessary by the convenor, 

compare preliminary reports 

• To agree with the local PhD Coordinator the date and time for the viva examination 

• To prepare for the viva; compare independent reports with other Examiner(s) (if 

required by the convenor) and agree an agenda for the examination 

• To conduct the viva examination 

• Following examination, to decide whether the Candidate has met the standards for 

the award 

• To decide upon an appropriate recommendation to the RDSC 

• To write a final report with the other Examiner(s) on the Candidate’s performance 

and submit it on the approved form  

• In all cases, where the recommendation is that the thesis be revised before the 

award or re-submission for the original or a lesser degree, to agree with the other 

Examiner(s) a full list of changes to be made and/or work to be undertaken and the 

time permitted for the completion of such changes and/or additional work.  This 

should be collated in the Final Oral Examination Report form collected by the 

Convenor of the Examination who will then forward it to Academic Services. 

Academic Services will send a copy of the Examiners recommendations to the 

Candidate, Primary Supervisor and the Research Office as soon as possible after 

the viva examination. A copy of these recommendations will be attached to the final 

report 

 

20.6  Required Documentation 

Candidates will be required to submit the following to Academic Services: 

• Two bound copies of their research project and/or thesis, one for each examiner. A 

third copy is recommended for the convenor of the examination. These should be 

printed copies, soft bound with thermal binding or spiral bound (not sewn or 

hardbound, which should only be submitted after the thesis has been fully approved 

by the examiners). The copy for the convenor might be electronic. 

• The thesis and/or research project should contain a declaration, signed by the 

Candidate and their Supervisor, attesting that the submission is all the student’s own 

work, acknowledging work done in collaboration with others and confirming that the 

work has not been submitted for any other academic award 
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• An abstract, suitable for publication, of 250-500 words 

• Where appropriate, three copies of a list of formal course work successfully 

completed 

• A submission form (see VLE for form) with details of the examination arrangements, 

to be completed by the student, in conjunction with the local PhD Coordinator. This 

submission form contains a form for the declaration which can be used for 

submission within the thesis. 

• Research Degrees Schedule Form  

 

20.7  Form and Presentation 

Essential information concerning the format of submission for presentation can be found in 

the appendices of these guidelines and in the regulation above. 

 

20.8 Examination Committee: Roles and Responsibilities  

(a)  The Student is responsible for ensuring an ‘Intention to Submit’ form is agreed, 

completed and forwarded to the RDSC (through the local PhD Coordinator) at least 

three months prior to the planned date of submission. The PhD Coordinator is 

responsible for ensuring the receipt of the ‘External Examiner Nomination Form’ and 

examiner CV and submitting it to the RDSC, together with the student’s ‘Intention to 

Submit’ form. The purpose of these forms is to formally approve the nominations of 

the Examination Committee. 

(b)  Examination Committees are appointed by the University of Glasgow’s Senate on 

the recommendation of the RDSC, in accordance with the following requirements: 

(i)  One Internal Examiner and one External Examiner must be appointed for 

each Candidate or two External Examiners if the Candidate is a member of 

staff of the GSA 

(ii)  The Internal Examiner must be a member of the academic staff of the GSA 

(iii)  No Supervisor shall be appointed as Internal Examiner 

(iv)  If an associate supervisor was appointed when the Candidate registered 

with the Institution, he/she may not be appointed as an Internal Examiner 

(v) A member of the academic staff who leaves GSA may not be appointed as 

an External Examiner within five years of leaving 

(vi)  No person shall be permitted to convene an Examination Committee if 

he/she is the Candidate’s Supervisor 
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20.9 Responsibilities of the Convenor 

(a)  Chairing the examination and ensuring that the conduct of the examination is in 

accordance with GSA regulations and external requirements. 

(b)  Coordinating the preparation of the final Examination Committee’s report, including 

the reconciliation of disagreements amongst members of the Examination 

Committee. 

(c) Ensuring that the Examiners’ reports and recommendations are forwarded to the 

RDSC. 

 

21.  The Viva (Oral Examination) 

The aim of the viva voce examination is to provide an opportunity for the Examiners to 

question the Candidate on aspects of the submission.  It should be designed to elicit 

information on any or all of the following issues: 

(a)  Explanation of the structure of the submission, either in thesis or research project 

  form, or a combination of both 

(b)  Justification for the inclusion or exclusion of material 

(c)  Explanation for and justification of the use of particular research methods and  

  techniques 

(d)  Defence of the originality of the submission, either in thesis or research project form, 

  or a combination of both 

(e)  Clarification of any points of ambiguity within the thesis 

(f) Justification for the conceptual approach taken in the thesis 

(g)  The depth of knowledge of the contextual background to the subject of the thesis 

 

Students are strongly recommended to undergo a mock Viva before their final submission, and to 

allow for time to respond to the mock Viva team’s recommendations before final submission.  The 

mock Viva should be on material that is as near as the final submission as possible. It is the 

student’s responsibility to ensure that internal deadlines are met so that a meaningful mock Viva 

can take place.  The Primary Supervisor has the right to also determine the timing of the mock 

Viva, from their assessment of student progress. The student/Primary Supervisor should then 

discuss mock Viva arrangements with the local PhD Coordinator. 

 

A mock viva is mandatory for students going beyond year 3 full-time, or 5 part-time. 
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22.  Attendance at Oral Examination 

(a)  Candidates for Postgraduate Research Degrees are normally asked to present for an oral 

examination and one must be held if any of the Examiners so require. It may be omitted 

only if all the Examiners agree that it would make no difference to the results of the whole 

examination 

(b)  The following persons must attend the oral examination: 

• The Candidate 

• The Internal Examiner 

• The External Examiner (or two if the Candidate is a member of staff) 

• The Convenor of the Examination Committee 

(c)  The Candidate’s Primary Supervisor does not attend the oral examination unless the 

Candidate has made a written request to the Convenor. The Primary Supervisor attends the 

oral examination as an observer and they are requested to leave before any decision is 

taken. The Primary Supervisor should not sign any of the Examiners’ reports or 

recommendations. The Primary Supervisor, who is not invited to attend the examination, 

does have the right to submit a separate report to the Convenor prior to the oral 

examination  

(d) If his or her attendance at the examination is approved but he or she is unable to attend, 

the Primary Supervisor may nominate another member of the supervisory team, or a former 

supervisor who has recently left GSA, or a University of Glasgow adviser (if appointed) to 

be present in his or her place at the oral examination. This has to be agreed with the 

Candidate 

(e)  No other person may be present at the oral examination without the prior permission of the 

Convenor of the Examination Committee and the RDSC 

 

23.  Conduct of the Examination 

(a)  Following their formal appointment, each Examiner will be sent a copy of any written 

submission along with a preliminary report form by Academic Services. This will be 

normally be sent at least eight weeks, and no later than six weeks, prior to the date of the 

oral examination, depending on the requirements of the examiners. 

(b) Before the oral examination, each Examiner must assess the submission and submit the 

preliminary report to Academic Services, giving the reasons for judging the submission 

satisfactory or unsatisfactory. The reports are required at least 2 weeks before the 

examination. The supervisors may also submit a written report. Academic Services will 
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forward the Examiners reports to the Convenor of the Examination Committee before the 

oral examination. 

(c)  An oral examination will normally be held within the GSA. Arrangements for the 

coordination of the oral examination should be made by the local PhD coordinator. The 

Convenor of the Examination will arrange the Viva schedule in consultation with the 

Examiners. This will include viewing of any visual aspects of the submission. 

(d)  At the oral examination, the examiners will test the Candidate’s knowledge of the research 

upon which the submission is based and confirm (or otherwise) their preliminary views, 

already sent to Academic Services. No indication of these preliminary views shall be 

communicated to the Candidate at any stage of the oral examination. 

(e)  The Examiners must sign and submit to the RDSC a joint report on the Candidate’s overall 

performance with their recommendations as to the outcome. If the Examiners are not able 

to reach an agreement on the outcome of the examination, the decision will rest with the 

RDSC. 

 

24.  Examiner’s Recommendations 

Degree of Master of Philosophy 

The Examiners’ recommendations for the degree of MPhil shall be one of the following: 

(a)  That the submission be accepted for the Degree 

(b)  If the Examiners are generally satisfied with the content of the submission and with the 

Candidate’s performance at the oral examination but consider that some amendments are 

required before the degree can be confirmed they may recommend: 

(i)  That the degree be awarded subject to certain minor corrections of detail or of 

presentation. The Candidate is given the opportunity to re-submit in a revised form 

within a stated period, which should not exceed three months. Formal re-submission 

is not required and the corrections shall be carried out to the satisfaction of the 

Internal Examiner; or 

(ii)  That the degree be awarded subject to changes of substance in a specific element 

or elements of the submission as recommended by the Examiners within a stated 

period, which should not exceed twelve months.  These shall not involve a revision 

of the whole submission or of a major proportion of it and a full re-submission is not 

required. The changes shall normally be carried out to the satisfaction of both the 

Internal and External Examiners. 

(c)  If the Examiners are not satisfied with the submission or with the Candidate’s performance 

at the oral examination, they must make the following joint recommendation: 
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(i)  That the submission as a whole is unacceptable on the grounds of unsatisfactory 

content, but that the Candidate be permitted to revise it, taking account of the 

comments made by the Examiners, and to resubmit it for the same degree within a 

stated period which should not exceed twelve months. 

(d)  That the thesis be rejected with no right of revision and re-submission. 

 

Degree of Doctor of Philosophy 

The Examiners’ recommendations for the degree of PhD shall be one of the following: 

(a)  That the submission be accepted for the Degree 

(b)  If the Examiners are generally satisfied with the content of the submission and with the 

Candidate’s performance at the oral examination but consider that some amendments are 

required before the degree can be confirmed they may recommend: 

(i)  That the degree be awarded subject to certain minor corrections of detail or of 

presentation. The Candidate is given the opportunity to re-submit in a revised form 

within a stated period, which should not exceed three months. Formal re-submission 

is not required and the corrections shall be carried out to the satisfaction of the 

Internal Examiner; or 

(ii)  That the degree be awarded subject to changes of substance in a specific element 

or elements of the submission as recommended by the Examiners within a stated 

period, which should not exceed twelve months.  These shall not involve a revision 

of the whole submission or of a major proportion of it and a full re-submission is not 

required. The changes shall normally be carried out to the satisfaction of both the 

Internal and External Examiners. 

(c)  If the Examiners are not satisfied with the submission or with the Candidate’s performance 

at the oral examination, they must make one of the following joint recommendations: 

(i)  That the submission as a whole is unacceptable on the grounds of unsatisfactory 

content, but that the Candidate be permitted to revise it, taking account of the 

comments made by Examiners and resubmit it for the same degree within a stated 

period which should not exceed twelve months. 

(ii)  That the submission has not achieved the standard required for the degree of PhD, 

but that the Candidate be permitted to revise it, taking accounting of the comments 

made by the Examiners and to resubmit it for examination for the degree of 

MPhil/MArch (Research) within a stated period which should not exceed six months. 

(d)  That the thesis be rejected with no right of revision and re-submission. 
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24.1  Corrections 

(a)  Where minor corrections or revisions are required, the Convenor of the Examination 

Committee should provide GSA’s Academic Services with a list of requirements 

within 1 week of the date of the examination. Academic Services should provide the 

Candidate with a list of requirements within 2 weeks of the date of the examination, 

or where an oral examination is not held, within 2 weeks of the completion of the 

examination of the submission. The Candidate will return the amended submission 

to the Internal Examiner who will confirm to the Academic Services, in writing, that 

the necessary revisions have been completed and that the degree may be awarded. 

(b) Where substantial changes are required the Examiners will forward their comments 

and the major changes in content required before the submission may be re-

examined to the Primary Supervisor and Convenor of the Examination Committee. 

The Primary Supervisor will give the Candidate detailed advice as and when 

necessary during the revision process. The Candidate may consult their Primary 

Supervisor from time to time as necessary while he/she is working on the revisions. 

The Candidate will return two copies of the submission to Academic Services for 

transmission to the External and Internal Examiners. The Examiners shall confirm to 

Academic Services, in writing, that the necessary revisions have been completed 

and that the degree may be awarded. 

(c) The GSA Academic Services will send out a covering letter within 2 weeks, setting 

out the arrangements for the return of the submission and, where appropriate, 

details of the re-examination. 

(d) Once the corrections have been submitted to Academic Services, they will be sent 

to the examiners as stated in the oral examination report form. The examiners will 

normally be given 8 weeks to reply to the GSA regarding their decision on the 

submitted corrections.  

 

Minor Changes – Details or Presentation: The Candidate will return the amended 

submission to GSA’s Academic Services who will normally consult the Internal Examiner. 

The Internal Examiner who will confirm to Academic Services, in writing, that the necessary 

revisions have been completed and that the degree may be awarded. 

 

Substantial Changes – Details or Presentation: The Candidate may consult their 

Primary Supervisor from time to time as necessary while he/she is working on the revisions. 

The Candidate will return two copies of the submission to Academic Services for 

transmission to the External and/or Internal Examiners, as specified in the Oral examination 
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report. The Examiners shall confirm to Academic Services, in writing, that the necessary 

revisions have been completed and that the degree may be awarded. 

 

Resubmission: 

(a)  The Candidate must submit three copies of the revised submission to Academic 

Services for examination in accordance with the original process. Three copies of 

their research project and/or thesis, one for each examiner and the convenor of the 

examination. These should be printed copies, soft bound with thermal binding or 

spiral bound (not sewn or hardbound, which should only be submitted after the 

thesis has been fully approved by the examiners). 

(b)  The re-submitted thesis and/or research project should be examined by the 

previously appointed Examiners unless the RDSC is satisfied that there is a sound 

case for the replacement of any Examiner(s) 

(c)  The appointment of any replacement Examiner(s) must be in accordance with the 

procedures stated above 

(d)  The Convenor of the Examination Committee shall consult the members of the 

Committee as to whether there should be a second meeting of the Committee and 

whether the Candidate is required to submit to a second oral examination 

(e)  Where corrections have not been made to the satisfaction of the examiners, the 

examiners can request from the candidate (through Registry) further work on the 

submission—if outstanding work is of a minor nature—or request advice from RDSC 

(through Registry) as to a suitable process for reviewing corrections to the thesis 

following first review—if outstanding work is still major. 

 

24.2  Disagreements 

Examiners are not obliged to agree on their recommendations.  Where there are 

disagreements amongst Examiners, the Convenor is expected to clarify and, where 

possible, reconcile those differences. If there are irreconcilable disagreements, the 

RDSC will consider the various reports and recommendations and reach a decision. 

It will not recommend the award of a degree without the approval of the External 

Examiner. The Committee may decide in a case of disagreement, to recommend 

the appointment of a further External Examiner. 

 

25.  Award of Degree 

The award of the degree shall be reported through RDSC and approved by Academic 

Council upon receipt of reports and satisfactory recommendations for all Examiners, 
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together with confirmation that the Candidate has met all the other necessary requirements. 

The Candidate will be required to submit to the Academic Services: 

• Two hardbound copies of submission, which should include the declaration and 

abstract 

• An electronic copy of the abstract. The Abstract must be an adequate and informative 

summary of the work, suitable for publication by the GSA 

• Library Access form  

• Research Degrees Schedule  

 

26.  Graduation 

Academic Services will write to the student to confirm the award of their degree. Academic 

Services will also write to the student with details of the next GSA graduation ceremony. If 

the student is unable to attend the ceremony it is possible to graduate ‘in absentia’. 

 

27.  Problems and Difficulties 

GSA aims to provide a welcoming and supportive environment for the conduct of research 

studies by postgraduate students. From time to time, however, students will encounter 

academic problems and difficulties. In the first instance they should raise them with their 

Primary Supervisor, but if this is not appropriate they should see the Academic Coordinator 

(PGR) or their local PhD coordinator for advice. Students may also discuss any issues with 

their Head of School or Department or the Head of Research, or alternatively with GSA 

Student Support. 

 

In those cases where the student is critical of a Supervisor’s performance, the Head of 

School/Department will discuss the matter with the Supervisor concerned and assess 

whether or not the complaint is justified. If the complaint is justified, the Head of 

School/Department may recommend additional training or even a change of supervisor.  In 

those cases where the Head of School/Department is the supervisor, the matter shall be 

dealt with by the Academic Coordinator (PGR) or local PhD Coordinator in the manner 

described above or referred to the convenor of the RDSC for Convenor’s action. 

 

The GSA has implemented the model Complaints Handling Procedure (CHP), introduced 

by the Scottish Public Services Ombudsman (SPSO).This complaints procedure covers all 

complaints made by students, staff or the general public about the institution. It should be 

noted that a grievance by a member of staff or an appeal about an academic decision on 

assessment or admission are not complaints and there are different mechanisms to deal 

with such matters (see below §28).  



| Research Degrees Guidance 
 
 

 40 

 

The process to access the GSA Complaints Procedures can be accessed from the website: 

http://www.gsa.ac.uk/about-gsa/our-structure-(1)/academic-services/complaints/ 

 

 

28.  Appeals 

The Research Degrees Programme at The GSA is governed by the GSA Code of Appeals. 

This is available to staff and students on the GSA website. 

 

http://www.gsa.ac.uk/about-gsa/our-structure-(1)/academic-services/academic-policies/ 
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Appendices 
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Appendix 1: Translation work in a Thesis Submission 

 
Admissibility, Length and Languages  
1. A thesis may have as one of its major components an original translation of a 

text of imaginative literature, or of critical, historical or philosophical 

scholarship or one not covered by these definitions but approved for the 

purpose by the Research Degrees Sub Committee. 

2. The Committee may, for this purpose, approve (or recommend) the 

translation of either a group of short texts or an excerpt from some longer 

text. 

3. In accepting or recommending a text, group of texts or excerpt for this 

purpose, the Committee shall have regard to the requisite length of the thesis. 

4. A thesis, which includes a translation, may substantially exceed the requisite 

length for a normal thesis. 

 5. The language of the work translated and of its translation shall be among 

those, which are taught in the University of Glasgow Faculty of Arts, or for 

which, supervisory and examining expertise is available. 

6. The language of the translation shall normally be the Candidate’s first 

language.  An applicant for admission, however, may submit one or more 

original translations into another language, in whose light the Committee may 

approve a project involving translation into that language. 

7. The language of the rest of the thesis shall be English. 

Form of Thesis 

1. An original translation may stand as a major component of a thesis in either of 

two ways: 

(a) As the chief source of primary and experimental evidence for a thesis 

concerned with translation theory and methodology. 

(b) As the contribution to knowledge, which is provided by the thesis and 

discussion in the critical apparatus of the thesis. 

2. A translation offered as evidence in a thesis on translation theory and/or 

practice may not occupy more than 50% of the total length of the thesis.  The 

theoretical part may assume whatever form best enables its argument to 

develop. 
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3. A translation which is itself offered as a contribution to knowledge may 

occupy up to 70% of the total length of the thesis.  The remainder shall 

include an introduction and a commentary. 

4. The introduction should make clear the case for translating the work in 

question, the nature of the problems, which it presents to the translator, and 

the principles and strategies followed in translating it. 

5. The commentary should deal with at least a representative range of 

translation problems and the solutions adopted for them.  In general, it should 

enable a reader understanding the work only through its translation to form a 

notion of what that translation has not been able to convey. 
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Appendix 2: Form and Presentation of Thesis 

 

These requirements are based on ‘Recommendations for the presentation of theses 

(BS 4821 1990)’ published by the British Standards Institution. 

 

1. Theses should be typed or printed in a legible form – normal characters size 
no less than 2mm. 

2. Pages should be numbered in a single sequence through the thesis in single 

and multi-volume works 

3. The title should give the full title of thesis; the full name of the author; the 
degree for which the thesis is being submitted; the organisation to which it is 
being submitted; the School/Department in which the research was 
conducted; the month and year of submission.  The volume number should 
also be given if the thesis is in more than one volume. 

4. A table of contents should be provided, plus separate lists of tables and 

illustrations and accompanying material if any.  End matter may include 

appendices, glossary, a list of references, bibliography and indices. 

5. Citations in the text should be linked to the list of references following either 

the style of the Vancouver system with numbers referring to a full list 

arranged in the same order, or by the Harvard system, with references to the 

author’s name and date in the text and the list is in A to Z order 

6. Any abbreviations should be those in normal use; where a necessary a key 
should be provided. 
 

 
With regard to the printed copy of the theses to be deposited in the GSA Library: 

 

1. Good quality paper (range 70g/m2 > 100g/m2) of A4 size should be used.  

Margins should be not less than 15 mm and 40 mm at binding edge.#] 

2. The thesis should be firmly sewn and securely attached to its boards to 

ensure sufficient rigidity to support the weight of the work when standing on a 

shelf.  The boards should be of dark coloured cloth.  The author’s name and 

the title of the thesis should appear on the front cover, and the author’s name 

(including initials); the degree for which submitted and the year of submission 

should appear on the spine, lettered from to the bottom.  The volume number 

(if any) should also be given on the spine. 

3. Illustrations of all kinds should normally be bound in with the thesis.  Any 

material, which cannot be conveniently bound, should be packaged so that it 

can be kept with the thesis and should be labelled in a similar way. 
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Appendix 3: Documentation of Portfolios in Research Projects 

 

The aim of the chosen means of presentation should be to simulate as closely as 

possible the way in which the work was presented during the External Examination.  

The portfolio needs to be documented in such a way that it can be stored in the 

Library so that future researchers may have access to the new knowledge 

represented or embodied within the portfolio. 

 

Candidates can choose to deposit the documentation of their portfolio in either print 

or digital format.  

 

Printed Format 

 Documentation of portfolio deposited in print format should conform to the 

guidance given in Appendix 2 above. 

 

Digital Form 

1. The work will be presented in the order in which it should be looked at. 

2. The software used should be available in the GSA Library and not require 

installation of any software in order to view the work. 

3. The first section/image/frame will be the title page of the portfolio, which 

should contain the full title of the work, the full name of the author, the degree 

for which the work is submitted, the organisation to which it was submitted, 

the School/Department in which the work was carried out and the month and 

year of submission. 
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Appendix 4: Access to Theses/Research Projects  

Copyright 

The author should include a copyright statement on the title page of the submission 

as follows 

© Author’s name, Year of submission 

This secures the author’s legal rights against publication of the contents by another 

person without prior consent. 

 

Access 

The	  main	  reason	  that	  the	  GSA	  requires	  digital	  copies	  of	  theses	  from	  PhD	  and	  M.Phil	  

is	   the	   opportunity	   they	   offer	   for	   increased	   visibility	   and	   impact.	   The	   electronic	  

dissemination	  of	   scholarly	  work	   is	   now	   commonplace	   in	  most	   research	  disciplines.	  

The	   adoption	   of	   electronic	   theses	   enables	   researchers	   to	  more	   easily	   access,	   read	  

and	  cite	  these	  important	  research	  outputs.	  This	  sustains	  and	  enhances	  the	  research	  

reputations	  of	  the	  author	  and	  the	  Glasgow	  School	  of	  Art.	  

	  

At	   the	   point	   of	   depositing	   the	   print	   and	   digital	   copies	   of	   their	   thesis	   or	   extended	  

written	  text	  with	  documentation	  of	  portfolio	  the	  author	  is	  asked	  to	  decide	  the	  level	  

of	  access	  which	  can	  be	  provided	  to	  their	  work.	  

• open	  (i.e.	  full	  text	  available	  to	  the	  world	  via	  RADAR	  and	  the	  print	  copy	  in	  the	  
Library)	  

• restricted	  (i.e.	  metadata	  &	  abstract	  in	  RADAR,	  print	  copy	  available	  in	  the	  
Library)	  	  

• embargo	  (i.e.	  metadata	  &	  abstract	  in	  RADAR,	  no	  access	  to	  print	  for	  3	  years).	  	  
 

All work which is not under embargo is available for loan to other United Kingdom 

libraries through the Inter-Library Loans Service, for consultation in the borrowing 

library.  Digital copies may be supplied to libraries or individuals on payment of the 

cost of reproduction.  Copying and loaning do not affect the author’s rights in any 

way. 

 

Candidates are required to sign a form indicating that they understand these 

provisions and giving or withholding permission for consultation or photocopying.  

This form is available from the Library website and must accompany the 

thesis/research project when it is submitted. 
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Appendix 5:  Joint Statement of the UK Research Councils' Training Requirements 

for Research Students  

 

Introduction  

 

The UK Research Councils play an important role in setting standards and identifying 

best practice in research training. This document sets out a joint statement of the skills 

that doctoral research students funded by the Research Councils would be expected to 

develop during their research training.  

 

These skills may be present on commencement, explicitly taught, or developed during 

the course of the research. It is expected that different mechanisms will be used to 

support learning as appropriate, including self-direction, supervisor support and 

mentoring, departmental support, workshops, conferences, elective training courses, 

formally assessed courses and informal opportunities.  

 

The Research Councils would also want to re-emphasise their belief that training in 

research skills and techniques is the key element in the development of a research 

student, and that PhD students are expected to make a substantial, original contribution 

to knowledge in their area, normally leading to published work. The development of wider 

employment-related skills should not detract from that core objective.  

 

The purpose of this statement is to give a common view of the skills and experience of a 

typical research student thereby providing universities with a clear and consistent 

message aimed at helping them to ensure that all research training was of the highest 

standard, across all disciplines. It is not the intention of this document to provide 

assessment criteria for research training.  

 

It is expected that each Council will have additional requirements specific to their field of 

interest and will continue to have their own measures for the evaluation of research 

training within institutions.  

  

 

(A) Research Skills and Techniques - to be able to demonstrate:  

1. the ability to recognise and validate problems  

2. original, independent and critical thinking, and the ability to develop theoretical 

concepts  



| Research Degrees Guidance 
 
 

 48 

3. a knowledge of recent advances within one's field and in related areas  

4. an understanding of relevant research methodologies and techniques and their 

appropriate application within one's research field  

5. the ability to critically analyse and evaluate one's findings and those of others  

6. an ability to summarise, document, report and reflect on progress  

 

B) Research Environment - to be able to:  

1. show a broad understanding of the context, at the national and international level, in 

which research takes place  

2. demonstrate awareness of issues relating to the rights of other researchers, of 

research subjects, and of others who may be affected by the research, e.g. 

confidentiality, ethical  

issues, attribution, copyright, malpractice, ownership of data and the requirements of the 

Data Protection Act  

3. demonstrate appreciation of standards of good research practice in their institution  

and/or discipline  

4. understand relevant health and safety issues and demonstrate responsible working 

practices  

5. understand the processes for funding and evaluation of research  

6. justify the principles and experimental techniques used in one's own research   

7. understand the process of academic or commercial exploitation of research results  

 

(C) Research Management - to be able to:  

1. apply effective project management through the setting of research goals, intermediate 

milestones and prioritisation of activities  

2. design and execute systems for the acquisition and collation of information through the 

effective use of appropriate resources and equipment  

3. identify and access appropriate bibliographical resources, archives, and other sources 

of relevant information  

4. use information technology appropriately for database management, recording and 

presenting information  

 

(D) Personal Effectiveness - to be able to:  

1. demonstrate a willingness and ability to learn and acquire knowledge  

2. be creative, innovative and original in one's approach to research  

3. demonstrate flexibility and open-mindedness  
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4. demonstrate self-awareness and the ability to identify own training needs  

5. demonstrate self-discipline, motivation, and thoroughness  

6. recognise boundaries and draw upon/use sources of support as appropriate  

7. show initiative, work independently and be self-reliant  

 

E) Communication Skills - to be able to:  

1. write clearly and in a style appropriate to purpose, e.g. progress reports, published 

documents, thesis  

2. construct coherent arguments and articulate ideas clearly to a range of audiences, 

formally and informally through a variety of techniques  

3. constructively defend research outcomes at seminars and viva examination  

4. contribute to promoting the public understanding of one's research field  

5. effectively support the learning of others when involved in teaching, mentoring or 

demonstrating activities  

 

(F) Networking and Team working - to be able to:  

1. develop and maintain co-operative networks and working relationships with 

supervisors, colleagues and peers, within the institution and the wider research 

community  

2. understand one's behaviours and impact on others when working in and contributing to 

the success of formal and informal teams  

3. listen, give and receive feedback and respond perceptively to others  

 

(G) Career Management - to be able to:  

1. appreciate the need for and show commitment to continued professional development  

2. take ownership for and manage one's career progression, set realistic and achievable 

career goals, and identify and develop ways to improve employability  

3. demonstrate an insight into the transferable nature of research skills to other work 

environments and the range of career opportunities within and outside academia  

4. present one's skills, personal attributes and experiences through effective CVs, 

applications and interviews.
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Appendix 6: Research Degree Forms  

 

All forms relating to the Research Degrees Programme are available to download 

from the Forms section of the Research Degrees Programme area of the GSA Virtual 

Learning Environment. The latest versions of all Research Degree forms will be 

made available only on this site. 

 

http://vle.gsa.ac.uk  

 

Forms are colour coded as follows:  

— Red links for forms to be completed by students  

  Change of Status form 

  Training Needs Analysis 

  Registration form 

  Intention to submit to a higher degree 

  Research Degrees Submission Form 

  Submission Access Form 

  Research Degree Schedule form 

 

— Blue links for forms to be completed by supervisors 

  Supervisor's CV Form 

  Internal Reader form 

 

— Green links for forms to be completed by both  

  Supervision Record 

  Annual Report on Progress  

  Extension request form 

 

— Black links are local PhD coordinator and examiner's forms 

  External Examiner Nomination Form 

  Examiner's Preliminary Report (Internal and External) 

  Oral Examination - Final Report Form 

  External Examiners Claim Form 2012 
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Appendix 7: Progression Diagram 

 

 


