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THE GLASGOW SCHOOL OF ART 
 

CODE OF ASSESSMENT 
 
1. INTRODUCTION 
 
1.1 The Glasgow School of Art (GSA) has developed a Code of Assessment which is based on the 

University of Glasgow’s Code and which adheres to the principles of the QAA UK Quality Code 
for Higher Education – Part B: Assuring and Enhancing Academic Quality and specifically 
Chapter B6: Assessment of Students and Recognition of Prior Learning.  The purpose of the 
Code of Assessment is to assure parity of standards and degree awards across programmes at 
GSA and across the degree awards of the University of Glasgow. 

 
 
2. GENERAL INFORMATION 
 
2.1 Each approved programme or course taught by GSA and contributing to an award of the 

University of Glasgow will incorporate a scheme of assessment by which: 
 

(a) each candidate’s performance will be assessed against the stated learning outcomes of 
the programme or course; 

 
(b) an appropriate combination of formative and summative elements will be included; 
 
(c) it deploys forms of assessment appropriate to the learning outcomes of the programme 

or course taking due account of its credit rating; 
 
(d) re-assessment is provided for in the programme or course regulations, making provision 

for the reassessment of candidates in accordance with the regulations; 
 
(e) it may be changed only through procedures approved by the Academic Council of the 

GSA and the University Senate; 
 
(f) any change to the scheme will be subject to the approval of the Convener of Academic 

Council (GSA) and the Clerk of Senate (Glasgow).   An Equality Impact Assessment of any 
changes proposed must be submitted when seeking approval; 

 
(g) it will describe how candidates will receive feedback to guide their subsequent learning.  

That feedback may include the outcome of summative assessment.  Where this is 
provided, it will be provisional until the grades are ratified by the appropriate GSA Final 
Examination Board; 

 
2.2 The scheme will be implemented in accordance with the following requirements: 
 

(a) the scheme will be fully described in the relevant documentation in written or electronic 
format and issued to all students by Programme Leaders, at the beginning of the session. 
Particular regard will be given to the inclusion of dates, deadlines and formats of required 
work, weights of components of the assessment scheme, the method of marking (e.g. 
single marking, blind double marking, etc.), procedures for informing students of results 
and the returning of work, the requirements for progression and provisions for appeal; 
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(b) notice of arrangements for the submission, display and assessment of studio work and 
dates, times and places of written and oral examinations and other assessment events, 
will be provided within the assessment scheme; 
 

(c) appropriate provision will be made for candidates with a formally evidenced permanent 
or temporary disability in consultation with the Learning Support and Development 
Service;  

 
(d) GSA’s regulation on Incomplete Assessment will apply where appropriate; 
 
(e) candidates will be supplied with information on assessment criteria and on schemes for 

grading, classification and aggregation; 
 
(f) resubmission marks will be capped at Grade D3 for undergraduate programmes and 

Grade C3 for postgraduate taught programmes. 
 
 
3. PROVISION FOR REASSESSMENT  
 
3.1 Each GSA Programme is required, as part of its assessment scheme, to include information on 

the process available to students who have failed to attain the threshold grade.  This should 
include details of timescales, access to studios/workshops (where relevant). 

3.2 The ‘threshold grade’, where a student is deemed to have passed or failed, unless otherwise 
specified in the regulations for a particular programme, is: 

 
(a) Grade D3 for undergraduate programmes;  

 
(b) Grade C3 for programmes governed by the generic regulations for taught masters 

degrees and for programmes governed by the generic regulations for postgraduate 
certificates and diplomas. 

 
3.3 A candidate who, by the end of the course, has failed to attain the threshold grade in that 

course will normally be afforded the opportunity described below to improve that assessment 
result.  There will be no such opportunity in respect of courses which contribute to the 
candidate’s honours classification.  

 
3.4  A candidate who has failed to attain the threshold grade will, subject to the provision below, 

be permitted one further opportunity to attempt each component of the assessment.1  This 
opportunity will be afforded within the same session as the first attempt at the component.  
In respect of each component, the assessment offered at this opportunity must be in 
essentially the same form as the assessment attempted by the candidate at his or her first 
attempt and must carry the same weighting within the scheme of assessment for the course 
as that first attempt.  A second further opportunity to attempt the component of assessment 
will not be available as a matter of right but may be permitted at the discretion of the GSA 
Final Examination Board.  

 
3.5  Exceptionally, the opportunity to submit coursework for assessment provided for above may 

not be available to a candidate.  This will only be the case where it is not possible to replicate 

                                                           
1 This includes offering reassessment in sub-components. 
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the coursework for the purpose of reassessment.  This situation may arise from the nature of 
the coursework, the context in which it may be generated, and the integrity of the assessment 
as a whole.  The decision that it is not possible to replicate coursework must be approved by 
the Head of Department or Programme Leader and details of coursework in which it is 
considered to be impossible to generate a reassessment must be clearly set out in the relevant 
course documentation.  

 
3.6 As set out in §9, where a GSA Final Examination Board is satisfied that a candidate has been 

prevented by good cause from completing an assessment, that assessment will not be counted 
as an attempt made by, or available to, the candidate.  

 
3.7 Where a second or permitted subsequent attempt at an assessment is not available to the 

candidate until the following academic session, it will be the responsibility of the candidate, in 
conjunction with the School responsible for the course, to make appropriate preparation for 
that assessment. 

 
3.8 (a) Unless otherwise specified in the regulations for a particular programme, the final grade 

awarded for a course following reassessment will be calculated in line with the following: 
 

(i) The grades achieved for each component of assessment will be used to calculate the 
overall grade; 

 
(ii) Where any coursework cannot be replicated, the original grade for that component 

will be used in the calculation. 
 

(b) The grade so calculated will be ratified by the GSA Final Examination Board and published 
by Academic Registry subject to the following provisions: 

  
(i) for undergraduate programmes, the number of grade points derived from the final 

result for a course following reassessment will not be more than 9; 
 

(ii) for programmes governed by the generic regulations for taught masters degrees and 
for postgraduate certificates and diplomas, the number of grade points derived from 
the final result for a course following reassessment will be not more than 12; there 
will be no capping in relation to reassessment of a Masters dissertation or other 
substantial independent work. 

 
 
4. TIMING AND DURATION OF WRITTEN EXAMINATIONS  
 
4.1 Where all or part of a course’s scheme of assessment consists of an ‘end of course’ 

examination, that examination will normally be held within the academic session in which the 
course has been taught.  

 
4.2  The duration of an examination which occurs within the main examination diets, and which 

forms all or part of a course’s summative assessment, is subject to a limit determined by the 
level at which the course is taught, its credit rating, and the extent to which the examination 
contributes to the summative assessment of the course as a whole.  

 
4.3  Where more than one such examination for the same course occurs within the main 

examination diets, the maximum duration prescribed in §4.4 - §4.5, and the references in the 
same clauses to ‘examination’, will apply to these examinations in combination.  
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4.4  The duration of an examination as defined in §4.2 where it contributes 100% of the course’s 
summative assessment may not exceed the number of minutes prescribed in Table 1 below.  

 
 Table 1 

Credits Levels 1 and 2 Levels 3, H and M 

10 90 minutes 120 minutes 

15 120 minutes 150 minutes 

20 150 minutes 180 minutes 

30 240 minutes 240 minutes 

40 330 minutes 330 minutes 

60 480 minutes 480 minutes 

  
4.5  Where such an examination accounts for less than 100% of the course’s summative 

assessment, the maximum duration of such an examination will be determined by the product 
of that percentage (expressed as a decimal fraction) and the number of minutes appropriate 
to credits and level indicated in Table 1 above.  Where the result of this calculation is less than 
60 minutes, the maximum duration will be rounded up to 60 minutes and, otherwise,  subject 
to §4.6, the result will be rounded to the nearest multiple of 30 minutes.  

 
4.6  Where the calculated maximum duration is 60 minutes or 90 minutes, the relevant School in 

which responsibility for the examination lies may approve an extension of 30 minutes where 
such an extension is justified by the nature and content of the examination.  

 
 
5. STANDARDS  
 
5.1  The standard achieved by a candidate in all summative assessments required by a programme 

will be judged by the relevant GSA Final Examination Board in terms of the candidate’s 
attainment of the stated intended learning outcomes for that programme.  

 
5.2  Judgement will be expressed in terms of the primary grades and secondary bands set out in 

Schedule A.  
 
5.3  Judgement will be made through direct reference to the primary verbal descriptors for 

intended learning outcomes and the primary verbal descriptors for professional practical 
competence set out in Schedule A.   

 
5.4  Where the outcome of a mode of assessment is a proper percentage score it will, before being 

reported to students, be converted into a primary grade and secondary band by reference to a 
conversion scheme determined by the GSA Final Examination Board as appropriate for the 
assessment in question and subordinate to the relevant grade descriptors.  

 
 
6. PENALTIES FOR LATE SUBMISSION OF COURSEWORK 
 
6.1 Deadlines for the submission of coursework which is to be formally assessed will be published 

in course documentation, and work which is submitted later than the deadline will be subject 
to penalty as set out below. Where the work in question is a dissertation or other 
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independent work for which, in order to qualify for the degree, a minimum grade is 
prescribed, the penalty will be discounted for the purpose of determining whether that 
prescription has been met.  

 
6.2 Except as modified by §6.4 - §6.5, the primary grade and secondary band awarded for 

coursework which is submitted after the published deadline will be calculated as follows: 
 

(a) in respect of work submitted not more than five working days after the deadline: 
 
(i) the work will be assessed in the usual way; 
 
(ii) the primary grade and secondary band so determined will then be reduced by two 

secondary bands for each working day (or part of a working day) the work was 
submitted late. 

 
(b) work submitted more than five working days after the deadline will be awarded grade H. 

 
6.3 In circumstances where programmes are not able to accept late submissions, the course 

assessment arrangements will be made clear at the beginning of the session.  An example of 
such a circumstance would be examination by exhibition or studio presentation. 

 
6.4  Penalties for late submission of coursework will not be imposed if good cause is established 

for the late submission in terms of the definitions and procedures set out in §9. 
 
6.5  Without prejudice to the regulations governing good cause for late submission of coursework 

set out in §9, a candidate who is unable to submit coursework by the published deadline, or 
who anticipates being unable to submit, may apply for a deferral of the deadline, or 
exemption from the penalties set out in §6.2(a). Any such application will be subject to the 
following constraints. 

 
(a) The application will be submitted to and considered by the Programme Leader;  

 
(b) The outcome of the application will be determined at the discretion of the Programme 

Leader who will require to be satisfied that the candidate submitting the application has 
been prevented by circumstances beyond his or her control from submitting the relevant 
work on time; 

 
(c) Deferral of the submission deadline, or exemption from a late penalty, will be 

commensurate with the duration of the circumstances causing the late submission, and 
will be subject to a limit of three working days; 

 
(d) Where the application is not submitted until after the deadline for submission of the 

work itself, relief from a late penalty will normally be granted only where the 
circumstances preventing the candidate from submitting work on time have also 
prevented application for a deferral of the deadline for submission. 

 
 
7. AGGREGATION 
 
7.1 Where the assessment scheme of a specific programme or course requires aggregation across 

two or more components to obtain an overall outcome, the grade points set out in the 
attached Schedule A will apply. 
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 Aggregation of Assessments across a Course 
 
7.2 Aggregation to establish a result for a course will require the computation of the mean, 

rounded to an integer value, of the relevant grade points of the component assessments. 
Where appropriate the computation will employ weights as specified in the course 
documentation.  In carrying out the aggregation all assessment components which are 
summative must be included. 

 
7.3 The result for the course will be reported as the primary grade and secondary band in 

Schedule A.   The grade points will be carried forward to subsequent aggregation required to 
determine the programme award. 

 
Aggregation of Courses across in Honours Year or for Postgraduate Taught Programmes 

 
7.4 (a) A candidate’s grade point average over a set of courses is the weighted sum of the grade 

points achieved by the candidate in these courses.  The grade point average will be 
calculated by taking the product of each course’s weight and the candidate’s grade 
points, and dividing the sum of these products by the sum of the courses’ weights.  The 
weights will correspond to the courses’ credit ratings unless specified otherwise in the 
relevant programme documentation.  The grade point average will be expressed to one 
decimal place. 

 
7.5 In the case of Classified Honours Awards 
 

(a) There will be four classes of honours: first, upper second, lower second and third. A 
candidate who is not placed in one of the four classes will have failed the honours 
programme.   (This will not prevent the award of an unclassified honours degree within 
the terms of regulation relating to Incomplete Assessment set out in §9). 

 
(b) The honours class awarded will be that shown in Schedule A as having the range of grade 

points in which the overall mean lies, except that a GSA Final Examination Board will have 
discretion as defined in the Notes to the Schedules (see page 21).  

 
(c) Where there is provision for assessment to be split between examination diets, the GSA 

Final Examination Board will determine and report the results for the individual 
components of the programme after each intermediate diet and the overall award after 
the final diet. 

 

8. MINIMUM REQUIREMENT FOR THE AWARD OF CREDITS  
 
8.1 References are made throughout §8.1 - §8.4 to a candidate’s failure to meet fully the 

submission requirements for his or her assessment in the absence of good cause. The means 
by which good cause may be determined and the provisions made in circumstances where 
good cause is established are addressed in §9.  

 
8.2 GSA’s requirement for the award of credit is the successful completion of the intended 

learning outcomes.  In courses with split summative assessment, the minimum requirement 
for the award of credit is an aggregate pass grade with a minimum grade of E3 in each 
individual component of assessment.  All such requirements will be specified by the School 
concerned, and given to students in writing at the beginning of the course.  
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8.3  Where the scheme of assessment for a course permits resits or reassessment, requirements 
involving submission of assessments or attendance at examinations must be fulfilled by the 
end of the academic year in which the course is taken subject to an exception in cases where a 
student misses an assessment with good cause.  

 
8.4 Where, in the absence of good cause, a candidate has failed to comply with any mandatory 

requirement for the award of credit and this cannot be remedied by the end of the academic 
year in which the course is taken, no grade will be calculated and the outcome will be Credit 
Refused for that course.  

 
 
9. INCOMPLETE ASSESSMENT RESULTING FROM GOOD CAUSE 
 
 Scope and definitions 
 
9.1  For the purposes of these regulations: 
 

(a) ‘Good cause’ will mean illness or other adverse personal circumstances affecting a 
candidate and resulting in either: 

 
(i) the candidate’s failure to  

 attend an examination, or  

 submit coursework at or by the due time, or  

 otherwise satisfy the requirements of the scheme of assessment appropriate to 
his or her programme of studies; or, 
 

(ii) the candidate’s performance in examination or other instrument of assessment 
being manifestly prejudiced.   

 
Good cause refers to the sudden onset of illness or adverse circumstances affecting the 
candidate. It is not intended to apply to chronic or persistent illness or to long-term 
adverse personal circumstances. Where there is a chronic medical condition good cause 
will only be established where the candidate’s performance in assessment has been 
compromised by a sudden severe episode of the illness. 
 

(b) ‘Evidence’ will mean a report descriptive of the impact of the medical condition or other 
adverse personal circumstances which are advanced by the candidate for consideration 
as amounting to good cause.   Where the report refers to a medical condition of more 
than seven days’ duration the report must be completed by an appropriate medical 
practitioner.   

 
(c)   The events described in paragraphs (i) and (ii) of paragraph (a) of this regulation will 

constitute incomplete assessment. 
 
Procedure 
 

9.2 Where an incomplete assessment may be the result of good cause, it will be the responsibility 
of the candidate concerned to make the circumstances known to the Programme Leader, and 
to provide appropriate evidence.  Notification later than one week after the examination, or 
after the date at which submission of the work for assessment was due, will not be taken into 
account unless circumstances have prevented the candidate from notifying the Programme 
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Leader within this time.  A candidate may not retract a claim of good cause more than one 
week after the examination or the date at which submission of work for assessment was due, 
nor after the date of publication of the results of the assessment, whichever date was earlier. 

 
9.3 The primary responsibility for determining such claims of good cause will lie with the 

appropriate GSA Final Examination Board.  However, in the event of a meeting of the 
Examination Board not being anticipated until some significant time after the examination or 
submission date missed by the candidate claiming good cause, the Programme Leader will 
determine the outcome of a claim of good cause.  Any such decisions will be reported to the 
GSA Final Examination Board at the next available meeting.  Although the GSA Final 
Examination Board may pass comment on such decisions, it may not overturn a decision 
where this would cause detriment to the candidate. 

 
9.4 In considering claims of good cause: 
 

(a) the evidence provided by the candidate claiming good cause, and any relevant and 
available material submitted by him or her for assessment will be scrutinised; 
 

(b) fairness to the individual candidate claiming good cause must be balanced with fairness 
to other candidates and the integrity of the assessment as a whole;   

 
(c) in the event of the candidate having failed to attend an examination or examinations, or 

having failed to submit course material or other work for assessment at or by the due 
time, it will be determined whether the failure to attend or submit has been justified by 
good cause; 

 
(d) in the event of the candidate having submitted work for assessment by examination or 

otherwise, it will be determined whether such work has been manifestly prejudiced by 
good cause.  If such prejudice is established, the work affected will normally be deemed 
not to have been submitted. 
 

GSA Final Examination Boards 
 

9.5 Academic Registry will contact all students on taught programmes by email in December, April 
and June of each year advising them of the procedures for good cause. 

 
9.6 Claims for good cause must be submitted using a standard form available from Academic 

Registry and by the deadline specified by the Academic Registry.  The deadline will be at least 
ten working days in advance of the relevant GSA Final Examination Board.  Claims must 
normally include appropriate supporting evidence provided by a relevant third party. 

 
9.7 Students are responsible for submitting their own claims and the supporting evidence.  No 

claim for good cause may be submitted on a student’s behalf by a member of the academic 
staff, except where, in the judgement of the Convenor of the GSA Final Examination Board, a 
student has been unable to report the good cause.  

 
9.8 Academic Registry will acknowledge receipt of all claims for good cause by email.  
 
9.9 Presentation of evidence of good cause which is false or which in any way misleads or could 

mislead a GSA Final Examination Board is regarded by GSA as academic misconduct. 
 
 



 

9 
 

 Marking Work 
 
9.10 In the event that a Programme Leader is aware that a student may have good cause, that 

knowledge will not affect the marking of the student’s work.  The work should be marked 
according to its academic standard and assumptions should not be made about what a 
student might have achieved under different circumstances.  This principle should also be 
adhered to by External Examiners during the moderation process. 
 
Considering claims 

 
9.11 On receipt of a claim for good cause, Academic Registry will send copies to the relevant school 

Academic Support Manager (or equivalent) and Programme Leader.  It is the responsibility of 
the Programme Leader to consult other relevant members of staff about the claim.  The 
Programme Leader may brief such staff on the nature of the claim and the dates to which it 
applies, but may not copy or circulate the supporting documentation. 

 
 Good Cause Meeting 
 
9.12 Good cause claims will be considered at a Good Cause meeting as follows: 
 

       for undergraduate GSA Final Examination Boards, at a Good Cause meeting before the 
relevant Examination Board.  The meeting will be convened by the Convenor of the 
Examination Board and will be attended by the relevant Head of School or nominee; the 
relevant Programme Leaders; and the Head of Academic Registry or nominee, who will 
act as GSA Examination Board Secretary.  

 

 for taught postgraduate programmes, at a Good Cause meeting before the relevant GSA 
Final Examination Boards.  The meeting will be convened by the Convenor of the 
Examination Board and will be attended by the relevant Programme Leaders, Senior 
Academic Fellow for Digital Learning, and the Head of Academic Registry or nominee, 
who will act as GSA Examination Board Secretary.   

 
9.13 All good cause claims received by Academic Registry by the specified deadline will be 

presented at a Good Cause meeting prior to the GSA Final Examination Board, even if they are 
incomplete or appear not to meet the criteria.  At this meeting, a decision can be taken, where 
relevant, to postpone a decision pending receipt of further professional advice on the likely 
impact of particular circumstances and medical conditions on academic performance.  

 
9.14 In making its recommendation, the Good Cause meeting prior to the GSA Final Examination 

Board will take explicit account of the units of assessment that are likely to have been affected 
by the specified circumstances. 
 
Outcomes 
 

9.15 Where it is determined that the evidence presented does not support the candidate’s claim 
that he or she was prevented by good cause from attending an examination or submitting 
work for assessment on or by the due time, the candidate will be awarded grade H or 
equivalent for the assessment or assessments in question.   

 
9.16 Where it is determined that the evidence presented does not support the candidate’s claim 

that his or her performance in assessment was manifestly prejudiced by good cause, his or her 
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work will be assessed as though no claim of good cause had been received.  The candidate’s 
grade for the course as a whole will be calculated accordingly.  

 
9.17 In the event of good cause being established the candidate will normally be expected to 

complete his or her assessment by attending the examination at a subsequent diet, or 
submitting outstanding work for assessment, if an opportunity to do so occurs within his or 
her period of study.  In considering whether this requirement should apply, the desirability of 
the candidate’s assessment being conducted in full should be balanced with the practical 
considerations and financial costs to the candidate and GSA of providing a later completion 
date.  Consideration should also be given to the candidate’s other assessment commitments 
to ensure that he or she is not unreasonably burdened.  In order to permit such completion: 

 
(a) a special sitting of an examination may be arranged, or the candidate will be required to 

attend for examination at a scheduled diet; and/or, 
 
(b) a date for completion of coursework assessment will be set;  
 
as appropriate in the circumstances.  In any such event, that sitting or submission will be 
regarded as the candidate’s first attempt if the examination or assessment missed would itself 
have been his or her first attempt. 
 

9.18 If the outstanding work in respect of which good cause is established is identified in 
regulations as a requirement for the award of a degree this work must be submitted for the 
candidate to qualify for the award of that degree. 

 
9.19 In respect of work for assessment not excluded by §9.18, where it is determined that the 

evidence presented supports the candidate’s claim that he or she was prevented by good 
cause from completing that work on or by the due time, and where no means of substituting 
an alternative assessment may be found, the following regulations will apply: 

 
(a) The extent to which the candidate’s assessment has been completed will be determined 

as a percentage, taking into account the relative weights attributed to the components 
of a complete assessment as published in the relevant assessment scheme approved by 
Academic Council.  The extent of such completion at sub-honours levels and on taught 
postgraduate programmes will be determined on a course by course basis; at honours, 
the extent of completion of assessment will be determined across the whole honours 
assessment. 

 
(b) The GSA Final Examination Board will make an overall judgement of the candidate’s 

work submitted for assessment, using the standards and criteria applied in respect of 
the work of other candidates. 

 
(c) Where the candidate has completed 75% or more of the work required for assessment, 

the GSA Final Examination Board will recommend an award or other outcome on the 
basis of the work completed. 

 
(d) In respect of honours assessment:  
 

(i) where the candidate has completed at least 30% but less than 75% of the work 
required for assessment, an unclassified honours degree may be recommended if 
the completed portion is of honours standard, or, if the completed portion is not of 
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honours standard, no award will be made and the candidate will be regarded as 
not having been presented for assessment in honours year; 

 
(ii) for the purposes of the award of an unclassified honours degree the requirement 

for the achievement of a D3 or above in a dissertation or other independent work 
worth at least 20 credits will not constitute a requirement for the award of the 
degree; 

 
(iii) where the candidate has completed less than 30% of the work required for 

assessment he or she will be regarded as not having been presented for honours 
assessment; 

 
(iv) in respect of courses where good cause is established in relation to no more than 

25% of the assessment, a course grade will be returned on the basis of the 
completed assessment;  

 
(v) in respect of courses where good cause is established in relation to more than 25% 

of the assessment, the course grade will be returned as Medical Void; 
notwithstanding the return of a Medical Void course grade, all components of 
assessment unaffected by good cause will be included in the determination of the 
candidate’s award; 

 
(e) In respect of sub-honours and taught postgraduate assessment, where the candidate 

has completed less than 75% of the work required for assessment he or she will be 
regarded as not having taken the course. 

 
9.20 Where the GSA Final Examination Board decides to recommend an unclassified honours 

degree or to make no award, this outcome will be communicated to Academic Council 
together with a reasoned case for the decision.  If the candidate has been recommended for 
the award of an unclassified honours degree, and has not previously refused such an offer, 
Academic Council will invite him or her to accept that award.  In the event of the award being 
declined, the candidate will be regarded as not having been presented for assessment in the 
senior honours year. 

 
9.21 The above is subject to Professional, Statutory and Regulatory Body requirements. 
 
9.22 The GSA Examination Board Secretary to the GSA Final Examination Board must record cases 

where claims of good cause have been considered.  It is not appropriate to record the detail of 
the particular circumstances, but that they were considered. 
 

9.23 The Head of Academic Registry, or nominee, will be responsible for informing the relevant 
GSA Final Examination Board of the recommendations of the Good Cause meeting, and for 
annotating the final mark sheet presented to the Examination Board to indicate which 
students have had good cause considered at the Good Cause meeting, including where no 
action has been recommended. 

 
9.24 There will be no further discussion of good cause at the GSA Final Examination Board itself.  

The recommendations of the Good Cause meeting will be binding and will be reported for 
endorsement only.  Exceptionally, where a Head of Department or Programme Leader has 
been made aware of circumstances that have not be considered at the Good Cause meeting, 
the matter may be raised for the Examination Board’s consideration.  Such matters may relate 
only to students whose cases were not considered at the Good Cause meeting and may only 



 

12 
 

be raised by a Programme Leader.  It will be for the Convenor of the GSA Final Examination 
Board to determine whether it is appropriate for the matter to be discussed. 
 
Communication with students 

 
9.25 Where a student has submitted a claim for good cause, the published results will confirm that 

the claim was given consideration by the relevant GSA Final Examination Board. 
 
 
10. MANAGEMENT OF THE ASSESSMENT SCHEME 
 
10.1 Overall responsibility for management of the assessment scheme will rest with the relevant 

Programme Leader reporting to Head of School or equivalent. 
 
10.2 The Examiners for the scheme will comprise Internal Examiners and External Examiners. 
 
10.3 Normally, the Internal Examiners will be selected from: 
 

(a) members of academic staff who teach on the programme or course. 
 

(b) other members of academic staff appointed by the Head of School.  
 
(c) other individuals whose services are to be employed in the assessment process e.g. 

Honorary Lecturers, Research Fellows, University of Glasgow staff. Such individuals 
must be nominated by the Programme Leader and approved by the Academic Council. 

 
 
10.4 External Examiners for all Glasgow School of Art programmes are nominated by Programme 

Leaders, in consultation with Heads of Schools, and are appointed by the Glasgow School of 
Art following approval by Academic Council.  

 
10.5 At least one External Examiner per programme will be appointed by the Academic Council of   

the Glasgow School of Art in accordance with the criteria set out in GSA’s External Examiner’s 
Policy. Nominations must meet specific criteria regarding person specification, conflicts of 
interest, and term of office. Recommendations from Boards of Studies to the Undergraduate 
and Postgraduate Committee shall explicitly confirm that External Examiner nominations 
adhere to GSA policy. 

 
10.6 Where a programme is delivered jointly with the University of Glasgow, the External 

Examiners for the Degrees shall be appointed by University of Glasgow’s Court on the 
recommendation of the Academic Council and the University of Glasgow Senate. 

 
10.7 The Examiners, with the appropriate Programme Leader(s) and Head(s) of School(s) in 

attendance and under the convenorship of the Deputy Director (Academic) (or her or his 
nominee), will constitute a GSA Final Examination Board for the purpose of determining the 
results of the assessment procedure. 

 
10.8  All Examination Boards will be conducted in accordance with the GSA’s Examination Board 

Policy. 
 
10.9 The Head of School will ensure that: 
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(a) Internal Examiners who are not members of academic staff of GSA receive appropriate 
training and other preparation relevant to their role in the assessment procedure; 

 
(b) Each External Examiner has access to the necessary information and assessment 

material required to assist her or him in reaching a reasonable conclusion on the 
assessment process, and has the opportunity to attend oral examinations and 
presentations where practicable. 

 
10..10  The Programme Leader will: 
 

(a) ensure that the relevant programme/course documentation accurately describes the 
scheme of assessment and corresponding procedures and that these have been 
distributed to students in line with §2.2(a); 

 
(b) oversee the preparation of the relevant methods of assessment under secure 

conditions and ensure compliance with Academic Council’s requirements in respect of 
printing of examination papers; 

 
(c) supervise the arrangements for the assessment procedure including: the preparation of 

lists of candidates entitled to be assessed; and any arrangements for candidates with 
specific needs; 

 
(d) ensure that staff are aware of their responsibilities in terms of assessment; are familiar 

with the Code of Assessment; and participate in training provided; 
 
(e) maintain throughout the assessment period the security of examination papers, other 

materials to be assessed and records relating to assessment; 
 
(f) confirm arrangements for the submission of studio and supporting work as appropriate; 
 
(g) ensure that all Examiners are conversant with the intended learning outcomes of the 

programme or course; the intentions of the methods of assessment and the 
appropriate grading or classification scheme in use, and are supplied with marking 
schemes or other guides where these are employed; 

 
(h) provide the External Examiner with provisional grades and other information pertaining 

to the programme, course, assessment and candidates; 
 
(i) collate the provisional results of the assessment procedure and take all steps necessary 

to ensure their accurate reporting to the GSA Final Examination Board; 
 
(j) report to the GSA Final Examination Board on the conduct of the assessment procedure, 

in particular drawing to its attention relevant information pertaining to the 
circumstances and conduct of individual candidates and any alleged deficiencies in 
respect of the operation of the procedure; 

 
(k) oversee the maintenance of appropriate records of assessment; 
 
(l) ensure that the assessment scheme and its operation are monitored through the 

Annual Programme Report on the programme. 
 



 

14 
 

10.11 The Head of Academic Registry will ensure that appeals against the outcomes of assessment 
are considered in accordance with the relevant provisions of the prevailing Code of Procedure 
for Appeals. 

 
The Assurance of Standards 

 
10.12 Examiners will be responsible for the assurance of standards through the exercise of their 

academic judgment both directly in the assessment of students' work and indirectly in the 
design of specific methods of assessment and adherence to Schedule A. 

 
10.13  Internal Examiners will: 
 

(a) have access to the relevant programme/course documentation, possess an appropriate 
level of knowledge of the subject matter of the programme, the programme aims and 
the learning objectives and the corresponding programme materials; 

 
(b) be provided with guidance as to how the grading or classification scheme is to be 

applied in the context of the particular assessment. 
 
10.14  The method of marking (e.g. single marking, blind double marking, etc.) will be made clear to 

students by the Programme Leader.10.15 External Examiners will meet the criteria specified in 
GSA’s External Examiner Policy and will discharge the following functions in respect of the 
design of the assessment scheme: 

 
(a) comment on the syllabus, intended learning outcomes, and assessment scheme of the 

course and its delivery mechanism in the light of experiences of candidates' learning 
outcomes, comparable courses and awards elsewhere and developments within the 
discipline or field. 

 
(b) be consulted regarding proposals for the introduction or modification of a programme 

in respect of a given assessment diet. 
 
(c) comment on, in advance, all summative assessment instruments (or, in cases involving a 

high volume of continuous assessment, a sample may be provided.) 
 
(d) report on the overall standards achieved by candidates and in particular on the 

comparability of these standards with those of candidates on similar programmes in 
other UK Higher Education institutions. 

 
(e) report on the relationship between these overall standards, programme specifications 

and published national subject benchmark statements. 
 
(f) assess the soundness and fairness of the implementation of the assessment process.  
 

10.15  The External Examiner acts as an external moderator to support the internal examining team 
and ensure that assessment has been fair, rigorous and conducted with integrity; and that the 
academic standards and student performance are appropriate and comparable with other 
higher education institutions. This is normally achieved by sampling assessed work through 
the range of student achievements. 
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10.16  Moderation is normally undertaken by sampling the work of students.  The investigation of 
borderline work, the identification of benchmark standards at each classification and specific 
attention is given at the highest and lowest levels. 

 
10.17  Prior to the commencement of the final assessment process, External Examiners will be given 

the results of the internal moderation process for the programme for which they are 
responsible. External Examiners should ensure that the standards identified by Internal 
Examiners are consistent with those prevailing in the level and discipline nationally and this 
responsibility is discharged through their role as external moderators.  

 
10.18  Moderation is concerned with overall standards and consistency of marking rather than on 

the individual marks awarded to students, and is normally undertaken through the following 
activities: 

 

 Sampling the work of students 
 

 The investigation of borderline work 
 

 The identification of benchmark standards at each classification (i.e. what is an average 
3rd, 2.2, 2.1, 1st) 

 

 Specific attention is given at the highest and lowest levels i.e. to the standards achieved 
by all proposed 1st class work; and the threshold standards operating for any student 
who is a proposed fail or borderline pass. 

 

 Professional Body requirements may mean that the process will vary between 
programmes. 

 
10.19  External Examiners, with the Programme Leader, will agree the size and profile of the sample 

of student work to be assessed, which is selected to meet the criteria in paragraph 10.18. This 
will normally include all work that has been assessed internally as a 1st class or fail, in addition 
to a sample of that assessed as 2.1, 2.2 and 3rd class. The External Examiner has the right to 
amend the selection of students who make up the sample. 

 
10.20 Should a School wish the External Examiner to review all work or specific categories, this 

should be arranged between the School and the External Examiner.   
 
10.21  Ordinary degree awards at Year 3 of all undergraduate programmes will be considered at the 

GSA Final Examination Board in June.  Programme Leaders will identify a sample of Year 3 
work for the External Examiners’ attention; specifically, work from strong, borderline, weak 
and satisfactory students.  This sample will include those students who have indicated that 
they wish to exit after Year 3 with an ordinary degree.  External Examiners will review the 
sample with a view to satisfying themselves that the students have met the learning outcomes 
relating to Year 3 of the relevant Programme and will be expected to sign the Year 3 
conferment list at the Final Examination Board.   

 
10.22  External Examiners are at liberty to see the exhibition of work by the entire student cohort, 

but their in-depth scrutiny is restricted to the sample. Examiners may request further 
clarification about the student work in the sample, for example through scrutiny of student 
assessment records. 
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10.23 The External Examiner may, by arrangement with the appropriate Head of School, meet with 
students in order to assist in judging the overall quality and standards of the programme. 
However, such meetings should not take the form of an oral examination of students other 
than where compliance with the professional body validation procedures specifically requires 
it. 

 
10.24 Where a programme uses an oral examination as part of its assessment methods, this will be 

clearly published in the Programme Specification. 
 
10.25 Depending on the Programme, External Examiners may be expected to work in teams, either 

across a multi-pathway degree programme, across a group of cognate programmes, or where 
the extensive nature of the syllabus requires it. The assessment team normally includes 
examiners of both practical and theoretical components of each programme. The timetable of 
the External Examiners will be organised by GSA to enable them to coordinate their work and 
assure standards across the programme. 

 
GSA Final Examination Boards 

 
10.26 Meetings of the GSA Final Examination Board will be conducted in accordance with the GSA’s 

Examination Board Policy, which should be read in conjunction with this Code of Assessment. 
 

 
11. ASSESSMENT OF OUTGOING EXCHANGE 
 
11.1 A candidate may undertake a period of study at another institution as part of his/her degree 

programme provided that this has been approved according to the process established for 
that programme.  

 
11.2 The period of study abroad may be a partial session or full session dependant on the mobility 

window identified in the programme in which the study abroad is taken. 
 
11.3 Assessed work completed and assessed at another institution must not be reassessed at the 

Glasgow School of Art.  
 
11.4 Students should receive full recognition at the appropriate level for an assessment and credit 

undertaken during a period of exchange. 
 
11.5 As detailed in the Programme Specification, credit will be received as credit only, or with 

grade conversion.  Where grades are to be converted, grades achieved at, and reported by, 
that other institution must be converted into grades as set out in Schedule A of the GSA’s 
Code of Assessment. 

 
11.6 If grades are to be converted, before commencing the period of study at another institution 

candidates must be informed of the process by which their grades from that other institution 
will be converted, and should normally be provided with a conversion table showing the 
equivalences between grades awarded at the other institution and the grades set out in 
Schedule A of the GSA’s Code of Assessment. The process must normally incorporate the 
possibility of the candidate making representations to the relevant School Coordinator or 
School committee which is charged with converting grades. 
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11.7 For partial-year exchange the overall aggregate grade for the year of study will be the 
aggregate of courses undertaken at the Glasgow School of Art. For full-year exchange the 
overall aggregate grade for the year of study will be a conversion of the grades achieved at the 
host institution. 

 
11.8 In carrying out the conversion of grades the conversion table may be departed from in light of 

additional relevant information available to the relevant School Coordinator or School 
committee which performs the conversion, where grade conversion is indicated in the 
Programme Specification.  

 
11.9 The converted grades must be approved by the appropriate GSA Final Examination Board.  
 
11.10 Results for exchange students will be submitted to the next available Exchange Examination 

Board. Where results are not available by the June diet they will be reported to the August 
diet as for the first time.  

 
11.11 Retrieval and resubmission: Where a student has failed to successfully complete a course at 

the host institution they must undertake the retrieval or resubmission process at the host 
institution, where this is feasible. If the student is unable to retake an assessment at the host 
institution due to logistical reasons, GSA will provide a resubmission opportunity at the next 
available examination diet.  Results from retrieval or resubmission will be reported at the next 
available Exchange Examination Board to determine progress.  

 
11.12 A candidate who fails a course of 20 credits or less should be permitted to repeat an 

equivalent course in the following session within the relevant programme.   
 
11.13 Appeals against decisions may be made in accordance with the terms of the prevailing Appeals 

Code.  
 
 
12.  ASSESSMENT OF VISITING STUDENTS 
 
12.1 A visiting candidate is a candidate undertaking a period of study at GSA, as part of his/her 

degree programme at another institution.  
 
12.2 A visiting candidate will normally be permitted to take any course at GSA, including those 

which contribute to an honours programme.  
 
12.3 The scheme of assessment for a course will be the same for a visiting candidate as for a GSA 

candidate, though this scheme may be varied in the event that the visiting candidate is 
required to return to his/her home institution before all course assessment has been 
completed. In considering variation of the scheme of assessment and the components of a 
varied scheme of assessment for a visiting candidate:  

 
(a) Requirements of the visiting candidate's home institution will be taken into account  

 
(b) A visiting candidate may be required to complete an alternative component or 

components of assessment before leaving GSA or may be required to complete 
outstanding components of assessment at his/her home institution.  

(c) Where a course's scheme of assessment includes a component taken under examination 
conditions, the varied scheme will normally include a component of assessment under 
examination conditions.  
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12.4 A visiting candidate who attends GSA for less than the full duration of a session will be 

awarded credit in accordance with the Visiting Student Course Specification.  
 
12.5 Results for a visiting candidate must be confirmed by a GSA Final Examination Board. Where a 

visiting candidate finishes his/her studies before the scheduled meeting of the GSA Final 
Examination Board, provisional results must be provided to the visiting candidate as soon as 
practicable. Where the candidate's home institution requires a confirmed result prior to the 
scheduled meeting of the GSA Final Examination Board, an interim Board must be convened 
by the relevant School in conjunction with Academic Registry. 
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All Courses 

 

SCHEDULE A 

Primary verbal descriptors for attainment of 

Intended Learning Outcomes 

Honours  

Class 

Primary  

Grade 
Gloss* 

Secondary 

Band** 
Grade Point 

A Excellent A1 22 Exemplary range and depth of attainment of intended learning outcomes, secured by discriminating command of a 

comprehensive range of relevant materials and analyses, and by deployment of considered judgement relating to 

key issues, concepts and procedures First 

    A2 21 

    A3 20 

  A4 19 

  A5 18 

B Very Good B1 17 Conclusive attainment of virtually all intended learning outcomes, clearly grounded on a close familiarity with a wide 
range of supporting evidence, constructively utilised to reveal appreciable depth of understanding 

Upper 

Second     B2 16 

  B3 15 

C Good C1 14 Clear attainment of most of the intended learning outcomes, some more securely grasped than others, resting on a 

circumscribed range of evidence and displaying a variable depth of understanding 
Lower 

Second     C2 13 

  C3 12 

D Satis- D1 11 Acceptable attainment of intended learning outcomes, displaying a qualified familiarity with a minimally sufficient 

range of relevant materials, and a grasp of the analytical issues and concepts which is generally reasonable, albeit 

insecure 

Third   factory D2 10 

    D3 9 

E Weak E1 8 Attainment deficient in respect of specific intended learning outcomes, with mixed evidence as to the depth of 

knowledge and weak deployment of arguments or deficient manipulations 

Fail 

    E2 7 

    E3 6 

F Poor F1 5 Attainment of intended learning outcomes appreciably deficient in critical respects, lacking secure basis in relevant 

factual and analytical dimensions    F2 4 

    F3 3 

G Very Poor G1 2 Attainment of intended learning outcomes markedly deficient in respect of nearly all intended learning outcomes, 

with irrelevant use of materials and incomplete and flawed explanation     G2 1 

H   0 
No convincing evidence of attainment of intended learning outcomes, such treatment of the subject as is in evidence 

being directionless and fragmentary 

CR  CREDIT REFUSED 

 
Failure to comply, in the absence of good cause, with the published requirements of the course or programme; and/or a serious breach of 

regulations 
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*This gloss is used because it is the lowest grade normally associated with the attainment of an undergraduate 
award. Postgraduate students should be aware, however, that an average of at least grade C in taught courses 
is required for progress to the dissertation at Masters level, and students should consult the appropriate 
degree regulations and course handbooks for the grade they may require to progress to specific awards. 
 
** The Secondary Band indicates the degree to which the work possesses the quality of the corresponding 
descriptor. 
 
NOTES 
 
1. Discretion of GSA Final Examination Board  for Classified Honours Programmes 
 

(a) Where the mean overall grade point average falls within one of the following ranges, the GSA Final 
Examination Board will recommend the award stated: 

 
18.0 to 20.0 first class honours 
15.0 to 17.0 upper second class honours 
12.0 to 14.0 lower second class honours 
9.0 to 11.0 third class honours 
0.0 to 8.0 fail 

 
(b) Where the mean overall grade point average falls between two of the ranges defined in 1(a), the 

GSA Final Examination Board will have discretion to decide which of the alternative awards to 
recommend: 

 
17.1 to 17.9 either first or upper second class honours 
14.1 to 14.9 either upper or lower second class honours 
11.1 to 11.9 either lower second or third class honours 
8.1 to 8.9 either third class honours or fail 

 
Notwithstanding the flexibility permitted to GSA Final Examination Board, the following arrangement 
will normally be applied: 

 
Where the overall aggregation score falls between 0.1 and 0.4 the lower award is made and where it 
falls at 0.5 or above, the higher award will apply. 

 

 
13. TYPES OF ASSESSMENT 
 
13.1 The use of a range of assessment types across different GSA Programmes enables students to 

demonstrate their capabilities and achievements in meeting different intended learning 
outcomes. 
 

13.2 In accordance with this policy, each Programme is required to publish a scheme of assessment 
which includes an appropriate combination of assessment types. 
 

13.3 The following is provided as a GSA definition of the aims of each of the two main assessment 
types: 

 
Formative Assessment 
 

 Constructive and supportive review 

 Identifies areas of strength and weakness 

 Identifies students at risk of failure 

 Gives advice for future direction 
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 Involves student self-evaluation and reflection  
 
Summative Assessment 
 

     End of assignment or level 

    Involves self-assessment 

    Progression to next academic level 

    Identifies and informs areas of strength and weakness 

    Informs future direction 

   Procedure for re-submission elucidated if necessary 

    Official grade issued by Academic Registry 
 

Where other types of assessment are used (e.g. peer and self-evaluation) these processes are 
described in the relevant scheme of assessment. 

 
 
14. CONSIDERATION OF ASSESSMENT LOAD 
 
14.1 Assessment loading for programme elements must be specified as part of the notional student 

workload outlined in the Course Specifications, Programme Specification and other supporting 
documentation provided by the Programme Leader.  

 
 
15. GUIDANCE TO STUDENTS 
 
15.1 Each GSA Programme Leader will be responsible for the production of Course Specifications, a 

Programme Specification, and other supporting documentation which will contain a full 
description of the scheme of assessment for the programme.  Such information will be 
available to all students enrolled on the programme at the beginning of the academic year.  
Information provided should contain the GSA Code of Assessment.  Students should also 
receive written notice of dates, times and places of written and oral examinations and other 
assessment events, including the submission and display of studio work.  This should include 
clear guidance on the selection and approval of work to be included in submission for 
assessment. 

 
 
16. STUDENT INDUCTION 
 
16.1 The student induction at programme level should include an introduction/reintroduction to 

assessment procedures, criteria, methods, timing, marking scheme etc. (this should include 
both formative and summative assessment and an explanation of how formal feedback will be 
given.  It is particularly important that students understand how formal assessment links to 
the learning outcomes of the Programme. 

 
 
17. THE MANAGEMENT AND ORGANISATION OF ASSESSMENT 
 
17.1 Overall responsibility for management of the assessment scheme will rest with the relevant 

Programme Leader reporting to the Head of School.  Roles and responsibilities of all staff 
involved in the assessment process (Programme Leaders; Internal Examiners; Head of 
Academic Registry and other School Officers) are clearly outlined in this policy.  The 
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Examination Board Policy and the External Examiners Policy should be read in conjunction 
with the Code of Assessment. 

 
 
18. PROFESSIONAL, STATUTORY AND REGULATORY BODIES 
 
18.1 Where there are specific assessment outcomes or other criteria that must be met to fulfil the 

requirements of a Professional or Statutory Regulatory Body these should be clearly 
articulated in the scheme of assessment and the relevant programme documentation. 

 
 
19. STUDENT FEEDBACK 
 
19.1 Schedule A should be used for all assessment and feedback to students, including feedback on 

essays, projects and all studio work.  Feedback to students should be timely and will provide 
opportunities for students to benefit from its formative function.  Feedback should be 
sufficient in quantity and quality to enable students to understand what they need to do to 
progress and successfully complete the programme and to meet their own ambitions.  To 
assure this: 

 
• Arrangements for feedback, including any opportunity for oral feedback and for feedback 

on assessment should be clearly communicated to students in programme documentation 
and assessment briefs; 

 
• Programme and course review processes should monitor the timeliness of feedback given 

to students; 
 
• Good practice in the provision of feedback should be disseminated. 

 
 
20.  INSTRUCTIONS TO CANDIDATES ON THEIR CONDUCT IN WRITTEN EXAMINATIONS  
 
20.1  Instructions to candidates on the conduct of all written examinations held in GSA.  
 

(a) Candidates are required to obey the instructions of the invigilator. It is the duty of the 
invigilator to prevent any behaviour likely to cause disturbance to other candidates. 
Candidates needing to leave the room for any purpose must first ask permission of the 
invigilator, who may accompany the candidate.  
 

(b) Every candidate will display for the invigilator's inspection a valid Student ID card.  
 

(c) Candidates must not use mobile telephones and other electronic devices such as 
personal music players during examinations. Candidates must switch off and remove all 
such items (including headphones) prior to the start of the examination and place them 
with other personal possessions in a closed bag or container which will be kept under 
their seat or in a designated location in the exam room for the duration of the 
examination2.  

 
(d) Other than examination materials provided by GSA, candidates will not have access to 

any paper or book for the duration of the examination unless with the express written 

                                                           
2 Any change in this regulation requires the prior agreement of Academic Council. 
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permission of the appropriate Programme Leader3.  Prior to the start of the examination, 
unless permitted by the Programme Leader, candidates must place all material in a closed 
bag or container which will normally be kept in a designated location in the exam hall for 
the duration of the examination.  

 
(e) Unless with the express written permission of the appropriate Programme Leader4, 

candidates will not give or receive any assistance, or communicate by any means with 
one another or with any person other than an invigilator at any time during the 
examination period5.  

 
(f) If examination scripts are found to be illegible to a substantial degree, candidates will be 

required to come to GSA to dictate their script(s) in the presence of an invigilator and a 
charge will normally be levied.  

 
(g) Candidates may not begin writing before the invigilator announces the start of the 

examination period and must cease writing when the invigilator announces the end of 
the period.  

 
(h) No part of any answer book will be torn out or removed from the examination room.  

 
(i) In examinations of at least two hours’ duration, no candidate will be allowed to enter the 

examination room after the first hour has expired, or to leave it within the first hour or 
the last half-hour. Except that an invigilator may, at his or her discretion, allow a 
candidate to enter after the first hour if no other candidate has left the examination.  

 
(j) In examinations of less than two hours, no candidate will be permitted to exit during the 

exam.  
 

(k) Both entry and exit to the examination hall will be at the absolute discretion of the 
invigilator.  

 
(l) In no case will a candidate leave until an invigilator has collected his or her scripts or 

other examinable material.  
 

(m) These arrangements will apply to all examinations, including those for the purpose of 
continuous assessment, held in GSA.  

 
20.2 Any candidate who contravenes any of these instructions will be liable to penalties, which may 

include expulsion from GSA.  
 
 
21. USE OF A COMPUTER IN AN EXAMINATION  
 
21.1  Where the Programme Leader has given permission for a student to use a computer in an 

examination, the Programme Leader will ensure that the computer has been inspected and 
authorised for examination use.  

                                                           
3 This permission will normally be in the form of a set of arrangements for an open-book or other non-traditional style of 
examination and will form part of the information provided to students at the beginning of the course that is being 
examined. Details should also be included in the rubric of the exam paper, for the attention of the invigilator(s). 
4 The extent to which collaboration may be allowed will form part of the information provided to students at the beginning 
of the course. 
5 Note – Exam conditions are in place from the moment the candidate enters the exam room. 
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22.  USE OF DICTIONARIES BY STUDENTS IN EXAMINATIONS  
 
22.1  Programme Leaders may, at their discretion, permit students to employ an appropriate 

dictionary in a class or degree examination. Such permission should not be granted where the 
language, or its literature, is the subject under examination.  

 
22.2  Programme Leaders should keep a record of all cases where permission has been granted, and 

deliver that information to the appropriate invigilator(s).  
 
22.3  Dictionaries to be authorised for use in an examination should be lodged by the student with 

the Programme Leader at least 24 hours prior to the start of the examination. Following 
inspection by the Programme Leader, the authorised dictionaries should be handed to the 
student(s) by the invigilator at the start of the examination6. 

 
 
23. USE OF ELECTRONIC CALCULATORS BY STUDENTS IN EXAMINATIONS  
 
23.1  No calculator, nor any other portable electronic device, may be used by a candidate in an 

examination unless this is expressly authorised by the Programme Leader responsible for the 
examination. This authorisation will specify the type of calculator or other device authorised. 
Candidates will normally be notified of the terms of this authorisation by published notice on 
School notice board(s), and by other means as appropriate, confirmed by a statement in the 
instructions to candidates in the examination concerned.  

 
23.2  In determining whether to authorise the use of calculators or other devices and the 

specification and/or make(s) and model(s) to be authorised, the Programme Leader will take 
account of the object and design of the examination in question, and of an overarching 
requirement to safeguard the integrity of the examination and ensure that no candidate 
derives unfair advantage, nor is unfairly disadvantaged, as a consequence7. 

 
 
24. DISABILITY8 
 
24.1 Academic standards and intended learning outcomes for all programmes of study are 

considered during the programme approval process to ensure that they are legitimate and 
necessary to the aims of the programme of study. 

 
24.2 All students will be assessed in relation to the published criteria and academic standards 

applicable to the programme of study undertaken.  
 
24.3 Academic standards are not subject to adjustment. However, where, as a consequence of 

disability, a student may be disadvantaged by an assessment method, reasonable adjustment 
will be made to the assessment method or to the way in which the student undertakes that 
assessment. 

 

                                                           
6 Alternative arrangements may be made, with the agreement with the Head of School, in cases where more than 25 
students require use of a dictionary during an examination. 
7 Any change in this regulation requires the prior agreement of Academic Council. 
8 http://www.gsa.ac.uk/life/student-support-services/supporting-students-with-a-disability/  

http://www.gsa.ac.uk/life/student-support-services/supporting-students-with-a-disability/
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24.4 GSA employs a range of assessment methods that offer students the opportunity to 
demonstrate their learning in different ways. Reasonable adjustments to specific assessment 
methods will be considered for individual students where these are required due to the 
impact of disability. Reasonable adjustments will be determined for each mode of assessment 
and will not transfer automatically across assessment methodologies. 

 
24.5 Care will be taken when determining the nature of reasonable adjustments to ensure that 

these do not compromise academic standards or the opportunity of the student to 
demonstrate their ability.  

 
24.6 Students are responsible for ensuring that a disability related need for reasonable adjustment 

to an assessment method is identified and formally communicated to the relevant Programme 
Leader through the Individual Requirement Form no less than six weeks in advance of an 
examination. This six-week period allows time to ensure effective implementation of the 
adjustment where, for example skilled personnel are required or the student needs to 
undertake preparation related to the reasonable adjustment. 
 
 

25.  TEMPORARY IMPAIRMENT 
 
25.1 Students who are temporarily impaired through for example a broken limb or fractures that 

will cause difficulty with undertaking assessment or examination must notify their Programme 
Leader who will where required liaise with the Learning Support and Development Service to 
determine appropriate adjustments.  All arrangements must be approved in advance of the 
assessment or examination by the Programme Leader. 

 
 
26. SCOPE 
 
26.1 This Code of Assessment applies to all taught programmes of study and will take effect from 

September 2017. 
 
  


