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THE GLASGOW SCHOOL OF ART 
 

ACADEMIC MISCONDUCT POLICY 
 
1. Definitions 
 
1.1 The Glasgow School of Art defines academic misconduct as making use of unfair means in any 

assessment or assisting a student to make use of such unfair means.  GSA regards academic 
misconduct as unacceptable and any student found guilty is subject to disciplinary action and 
serious academic penalty. 

 
1.2 Examples of academic misconduct include: 
 

(a) Plagiarism – the submission or presentation of work, whether intentionally or 
unintentionally, which is not your own.  This includes: 

 
• copying or using quotations from the published or unpublished work of other people, 

whether published in textbooks, articles, the internet, or in any other format, where the 
quotations have not been clearly identified as such by being placed in quotation marks 
and acknowledged. 

 
• using another person’s words or ideas that have been slightly changed or paraphrased 

to make them look different from the original. 
 
• summarising another person’s ideas, judgements, diagrams, figures, or computer 

programs without reference to that person in the text and the source in the 
bibliography. 

 
• using the services of commercial essay banks or ghost writers. 

 
(b) Collusion –  when work that has been undertaken by or with others is submitted and 

passed off as solely the work of one person.  This also applies where the work of one 
student is submitted in the name of another.  Where the latter is done with the knowledge 
of the originator both students are considered to be at fault. 

 
(c) Fabrication of data – making false claims to have carried out experiments, observations, 

interviews or other forms of data collection and analysis, or acting dishonestly in any other 
way. 

 
(d) Duplication – re-presenting your own material, unless authorised to do so by your Head of 

Department. 
 

(e)    Improper behaviour when under examination conditions, which includes: 
 

• taking into an examination room any unauthorised material or devices such as books, 
data, loose papers or electronic devices. 

 
• copying from or communicating with any other student in the examination room, or 

communicating electronically with any other person, unless authorised by an invigilator. 
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• impersonating an examination candidate or allowing yourself to be impersonated. 
 

• presenting an examination script as your own work when the script includes material 
produced by unauthorised means. 

 
(f) Presentation of evidence of mitigating circumstances which is false or which in any way 

misleads or could mislead an Examination Board. 
 
 
2. Considering cases of suspected academic misconduct 
 
2.1 If a student is suspected of academic misconduct when under examination conditions, the 

University of Glasgow’s Procedures for Managing the Improper Behaviour of Candidates during 
a Written Examination shall apply. 

 
2.2 In all other cases, if an assessor considers or suspects that academic misconduct has occurred, 

s/he shall stop marking the work and shall report the matter to the Head of Department or 
Programme Leader, normally within two working days.  Any further assessment of the work 
shall be suspended until the procedures described below have been completed. 

 
2.3 The Head of Department or Programme Leader shall work with the assessor to establish 

whether there is a case to answer. In respect of suspected plagiarism, this shall include 
investigating the original source of the text. It shall not be necessary for staff to locate the 
source of plagiarised text in order for an allegation of plagiarism to be pursued, providing that 
staff are satisfied on the balance of probabilities that plagiarism has taken place.  In carrying out 
this investigation, staff may make use of electronic detection software and other means as 
appropriate. 

 
2.4 If the Head of Department or Programme Leader is satisfied that no case exists, the assessor 

and the student (in the event that the student is aware of the investigation) shall be informed 
that the matter is closed. 

 
2.5 If the Head of Department or Programme Leader is satisfied that there is a case to answer, but: 
 

(a) the student is an undergraduate in his or her first year of study at the GSA; and 
 

(b) has no previous record of academic misconduct; and 
 

(c) the offence appears to have been inadvertent then the matter shall be handled direct by the 
Head of Department or Programme Leader.  The student shall normally be issued with a 
formal written reprimand and the mark for the work shall be reduced by one primary grade. 

 
2.6 If the Head of Department or Programme Leader is satisfied that there is a case to answer and if 

the circumstances described in 2.5 (a)-(c) above are not met, s/he shall: 
 

(a) notify a member of the Academic Misconduct Panel, normally from the department or 
School in which the allegation has arisen. 
 

(b) notify the Programme Leader (if s/he has not been notified previously). 
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(c) notify the Head of Registry.  In the event that the Head of Department is a member of the 
Academic Misconduct Panel, the arrangements described in 3.3 below shall apply. 

 
 
3. The Academic Misconduct Panel 
 
3.1 The Academic Misconduct Panel shall be appointed by the Academic Council to consider 

allegations of academic misconduct on behalf of GSA.  The membership of the Panel shall 
comprise members of the academic staff as follows: 

 
• the Assessment Officers of the Schools of Design, Fine Art and the Mackintosh School of 

Architecture. 
 
• the Head of the Forum for Critical Inquiry. 

 
• one member of staff of the Digital Design Studio. 

 
• one member of staff from the Graduate School 

 
The Academic Council shall appoint one member of the Panel as Convenor.  The role of 
Convenor shall rotate between members and each Convenor shall normally serve for a period 
of two years. 
 
With the approval of the Convenor, staff from specialist subject areas may be co-opted as 
members of the Panel to consider individual cases. 

 
3.2 On receipt of notification of an allegation of academic misconduct, the relevant member of the 

Academic Misconduct Panel shall, together with one other member, undertake an investigation 
on behalf of the Panel and shall arrange to: 

 
(a) consider the evidence gathered by the assessor and the Head of Department or 

Programme Leader. 
 
(b) inform the student in writing of the alleged offence and of the requirement to attend for 

interview. Where the allegation is one of plagiarism, the student shall be provided with a 
copy of the marked-up piece of work in advance of the interview. 

 
(c) interview the student to discover the circumstances of the alleged academic misconduct 

and the level of deliberation involved. The student shall have the right to be accompanied 
at the meeting. 

 
Where the case relates to assessment leading to a final award, the External Examiner shall be 
consulted and may attend the meeting. 

 
3.3 A Head of Department or Programme Leader who has been involved in establishing whether 

there is a case to answer may also act as a member of the Academic Misconduct Panel in 
considering the evidence and interviewing the student, providing that the other member of the 
Panel is from a different department or School. 
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3.4 If, on the basis of 3.2 (a) above and after consultation with the Registrar, the Panel judges that 
the academic misconduct appears to be exceptionally severe, it may decide not to interview the 
student and may refer the case instead to the Discipline Committee. In such cases, the Head of 
Registry shall inform the student in writing of the allegation and thereafter GSA’s Student 
Discipline Policy shall apply, including the provisions for appeal. 

 
 
4. Penalties 
 
4.1 The process of deciding whether academic misconduct has taken place shall be separate from 

the process of deciding, in those cases where the allegation is upheld, how a student should be 
penalised. 

 
4.2 If the Panel concludes from the evidence that academic misconduct has taken place, its 

conclusion shall be presented to the relevant Examination Board, together with a 
recommendation in respect of the penalty to be applied.  The penalty shall be one or a 
combination of the following: 

 
(a) a formal reprimand by the Panel, a written record of which shall be kept. In such cases, the 

Panel may also reduce the mark awarded by one primary grade or may require the student 
to re-submit the work for a capped grade.  The Panel may also recommend that the student 
should receive advice from an appropriate member of staff, in order to make clear the 
reasons for its decision and to ensure that the cause of the action (e.g. unintentional 
plagiarism) is discussed, so that any future repeat misconduct cannot be classed as 
‘inadvertent’. 
 

(b) in respect of plagiarism, an instruction to the examiners, when marking, to ignore any 
plagiarised text, which may result in a reduced mark. 

 
(c) the reduction of the student’s marks for the relevant unit of assessment by one or more 

primary grades. 
 

(d) the cancellation of the student’s marks in whole or in part for the relevant unit of 
assessment, or for all units of assessment for the year in question (or the equivalent for a 
part-time student), with a recommendation as to whether or not a re-assessment should be 
permitted, either with eligibility for the bare pass mark only or for the full range of marks. 

 
(e) the reduction of the degree result by one class or the non-award of a merit or distinction. 

 
(f) the disqualification of the student from any future examination of GSA. 

 
(g) In respect of research degrees, the following penalties may also be applied: 

 
i. the disqualification of the candidate from the degree with a right to resubmit the thesis. 
 
ii. the disqualification of the candidate from the degree with no right to resubmit the 

thesis. 

4.3 In determining the penalty to be applied, the Panel shall: 
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(a) take account of the severity of the offence when considered in relation to the student’s 
length of study and length of exposure to the procedures, practices and regulations of GSA. 

 
(b) take account of whether the student has any previous record of academic misconduct. 
 
(c) consider the extent to which the misconduct was deliberate. 
 

(d) make reference to any tariff of penalties developed by the School, or otherwise take account 
of the penalties that have been applied for similar offences in the past. 

 
(e) ensure that the penalty is proportionate to the magnitude of the offence. 

 
4.4 The Examination Board is responsible for confirming the penalty to be applied, but may not 

revisit or alter the penalty. 
 
4.5 If an allegation of academic misconduct is under investigation at the time of the meeting of the 

relevant Examination Board, the Examination Board shall defer consideration of the student’s 
work until the Panel has made a decision and conveyed it to the Convenor of the Examination 
Board.  The student shall be informed in writing that consideration of his or her work has been 
deferred. 

 
4.6 A written record shall be kept of the Panel’s meeting with the student and the Panel shall 

inform the student in writing of the outcomes.  Copies of the written record and the letter shall 
be forwarded to Registry. 

 
 
5. Appeal 
 
5.1 In accordance with GSA’s Student Discipline Policy, a student shall have the right of appeal to 

the Discipline Committee in respect of a penalty imposed by the Academic Misconduct Panel.  A 
student who wishes to appeal must do so in writing to the Registrar within ten days of the date 
of the issue of the written decision of the Panel. 

 
5.2 An appeal may be made only on the grounds that: 
 

(a) new and relevant evidence has emerged which could not reasonably have been produced 
for the Panel. 

 
(b) there has been defective procedure by the Panel. 
 
(c) the penalty imposed by the Panel was clearly unreasonable. 

 
5.3 The Registrar shall disallow an appeal which is based on factors which were known to the Panel 

when the penalty was imposed or which introduces information which was known to, and could 
have been reported by, the student prior to the Panel meeting. 

 
5.4 Thereafter, the GSA’s Student Discipline Policy shall apply. 
 
 
6. Academic misconduct by a graduate 

5



 
Date of Policy Production/Revision October 2012 

 
 

 
6.1 In the event that a graduate of the School is suspected of academic misconduct in respect of 

work that has already been assessed for an award, the procedures of the University of Glasgow 
shall apply. 

 
7. Review of policy and procedures 
 
7.1 Members of the Academic Misconduct Panel shall meet at least annually, normally in 

September, to review cases that have arisen in each academic year and to verify that decisions 
have been made fairly and consistently.  The Registrar shall act as Secretary to the Panel and 
after the meeting shall prepare an annual report of the Panel for consideration by the 
Undergraduate and Postgraduate Committee. 

 
7.2 The Registrar shall provide advice to the Panel on methods of communicating allegations and 

decisions to students, and shall determine the nature of the written records to be maintained 
by the School. 

 
7.3 The Registrar is responsible for ensuring that GSA’s policy and procedures relating to academic 

misconduct are publicised. 
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