
The Glasgow School of Art  
Academic Appeal Form Guidance 

 
 

The completion and submission of this form initiates an academic appeal. Before submitting your 
appeal you are strongly advised to discuss the matter with your Programme Leader, Head of 
Department or other appropriate person in the School in an attempt to resolve the matter. If the 
matter remains unresolved, you may initiate an appeal by submitting this Academic Appeal Form.  

Timescales for Lodging an Appeal 

An appeal or intimation of intention to appeal should be submitted in writing to the Head of Registry 
at The Glasgow School of Art within 10 working days of the intimation to the candidate of the 
decision against which the candidate is appealing, or the day preceding Graduation, whichever is 
first. Where an intention to appeal is submitted, the full appeal, including the grounds and the 
remedy shall be submitted within 10 working days of the date of the letter intimating intention to 
appeal.  

An application for an extension of time for submitting an appeal beyond 10 working days shall be 
submitted to the Head of Registry and shall include sufficient information concerning the nature of 
the appeal, the grounds on which an extension of time is sought and shall be accompanied by such 
evidence of medical or adverse personal circumstances as are relevant to the application.  

An extension of time for submitting an appeal shall not be granted unless the Convener of the Joint 
Appeals Committee is satisfied that the candidate was precluded from appealing within 10 working 
days as a result of serious illness or other circumstances which are both exceptional and relevant to 
the appeal.  

A letter of appeal or other documents for the consideration of an appeal shall be treated as having 
been given or sent on the day that it is received by the Head of Registry. 

Grounds for Appeal  

Appeals will only be considered under the following grounds:  

Medical or Other Adverse Personal Circumstances  

a) That there is new information which for good and proper reason was not available to the  
Examination Board at the time when it reached its decision on a particular candidate. 

Unfair or Defective Procedure  

b) That the conduct of the examination/assessment was not in accordance with the approved 
examination/assessment regulations for the course; 
 

c) That the candidate was given misleading written information concerning the nature of the 
examination/assessment and its requirements.   

 

 

 

 



Appeal Statement 

You are required to outline your appeal and to articulate clearly 

 The reason you are submitting your appeal 

 The grounds under which you are submitting your appeal 

 The remedy or remedies you would expect from the appeals process 

The appeal statement should be no more than 500 words.  

Supporting Documents 

Where applicable you should provide independent third party evidence to support your case. 
Examples might include a medical certificate, letter from a GP, counsellor, or other professional such 
as an educational psychologist, or anyone else who can support the reasons put forward in your 
appeal. It might also include correspondence from your personal tutor or other academic support 
staff. 

All documents must be sent to  

Academic Appeals 
Head of Registry 
The Glasgow School of Art 
Renfrew St 
Glasgow 
G3 6RQ 
 
For more detailed guidance on the academic appeals process, please go to: 
http://www.gsa.ac.uk/media/837103/gsa-code-of-procedure-for-appeals-2013-14.pdf  
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