
 

 1 

Code of Assessment – Exceptional Circumstances Addendum 
 
 
1 Introduction  
 
1.1 This addendum to GSA’s Code of Assessment sets out the processes and 

mechanisms GSA will apply in the light of unforeseen and/ or exceptional events which 
are outside GSA’s control and may significantly impact teaching, learning and 
assessment activity and normal access to GSA facilities (physical and digital).  

 
1.2 This addendum supports the principle that GSA will fully and appropriately take into 

account the impact of periods of significant disruption to normal circumstances and 
endeavour to avoid or at worst minimise any detrimental impact on student outcomes 
while maintaining academic standards set out in the overarching Code of Assessment. 

 
1.3.  Academic Council, or a delegated subgroup thereof, will be responsible for the 

activation of this addendum in the event of exceptional circumstances and for 
oversight of its operation. 

 
2 Principles 
 
2.1 The principles which underpin this addendum are:  
 

2.1.1 The health, safety and well-being of students, staff and community is a priority 
in the event of an unexpected interruption to normal operating conditions; 

 
2.1.2 We will maintain the high academic standards of our awards. 
 
2.1.3 Opportunities for students to progress to the next stage of their programme and 

complete their degree within suitably amended timescales are supported. 
 
2.1.4 Modes of remote programme delivery and academic student support can be 

implemented as necessary to ensure continuity of teaching, learning and 
assessment. 

 
2.2 Underneath these principles are the following assumptions: 
 

2.2.1 This Exceptional Circumstances Addendum applies to all GSA undergraduate 
and postgraduate taught programmes. It can be applied by cohort, programme, 
department, academic school or institution level.  

 
2.2.2 Any extraordinary assessmemnt arrangements for postgraduate research 

programmes whilst this addendum is in operation shall be agreed in 
consulation with the GSA Research Degrees Sub Committee and 
communicated to students. 

 
2.2.3 Any extraordinary assessment arrangements for any joint programmes 

delivered in partnership with another institution will be agreed in consultation 
between GSA and the partner institution. 
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2.2.4    GSA maintains the principles of assessment as summarised in the Code of 
Assessment, section 2.1 a-g, with the emphasis remaining that each 
candidate’s performance will be assessed against the stated learning outcomes 
as relevant at course and programme level.  

 
 
3 Definitions 

 
3.1 An interruption to GSA’s normal operational conditions results in the need to deploy an 

extraordinary institutional process. These interruptions are defined as unforeseeable 
or unpreventable situations and events that are likely to have a material impact at a 
cohort, programme, department, academic school, or institution level on a student’s 
ability to progress and/or complete their studies.  

 
3.2 Expanding the assessment regime established in the Code of Assessment (Section 

13) means that in exceptional circumstances GSA will use a broader range of 
assessment evidence than in normal circumstances to come to academic judgements 
about a student’s attainment of the relevant intended learning outcomes.  

 
3.3  This portfolio of assessment evidence may include, but not be limited to: 
 

3.3.1 Work submitted by students for formative assessment and all formative 
assessment outcomes including indicative grades and other qualitative 
feedback within the given academic session. 

 
3.3.2 Preliminary and developmental work including drafts of written work, prototypes 

and other 2, 3 and 4D studies 
 
3.3.3 Descriptions of work unable to be fully realised in its technical execution 
 
3.3.4 Reflective writing, including individual circumstance statements explaining the 

restrictions to normal working experienced in the preparation for assessment 
 
3.3.5 All summative assessment outcomes within the given academic session at the 

point of interruption. 
 
 
4 Concluding assessment for progression and completion (When normal operating 

conditions are not possible) 
 

Viability of Assessment 
4.1 In the event of this Exceptional Circumstances Addendum being implemented, GSA 

will evaluate whether or not further assessment is a viable option. Where future 
assessment is not viable, exam boards must determine in order to progress students 
and/or confer awards, whether a student has achieved a minimum proportion of 
completed assessment via the work they have already completed and has already 
been assessed. We will consider in any given circumstances, whether it would be 
appropriate to lower the required volume of completed work and assessment to 
progress students or confer awards. 
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4.2 For students who have not completed sufficient work and assessment prior to the 
interruption to meet the viability threshold, options to undertake alternative forms of the 
missing assessments will, normally, be offered.  

 
 

Professional Statutory and Regulatory Bodies (PSRBs) 
 
4.3 This minimum may not be applicable on some degree programmes where there are 

professional validation or prescription requirements (in some cases this will apply to 
the full degree programme, in others there may be individual courses that must be 
completed). Students on such programmes will be advised of the special 
arrangements applying for some or all courses on their programme that have been 
agreed with the relevant PSRB.  

 
 
5 Changing assessment mechanisms  
5.1 In the event that normal operating conditions are interrupted, but where continuing with 

assessment is viable, assessment mechanisms within each programme may be 
expanded and adapted. This will normally involve:  
 
5.1.1 An expansion of assessment methods used by staff to support effective 

academic judgement regarding a student’s achievement of individual learning 
outcomes; 

  
5.1.2 An adaptation of a programme’s assessment regime to enable the introduction 

of alternative methods of assessment that enable progression and completion. 
 

5.2 Introduction of alternative assessment methods: the following process for introducing 
alternative assessment methods will be implemented: 

 
i. Academic School identifies appropriate alternative assessment methods and 

requirements  
ii. Academic School submits an extenuating circumstances change to assessment type 

(in a course specifications addendum) which outlines proposed revised assessment 
procedures and confirms course level intended learning outcomes that are being used. 

iii. External Examiners are to be consulted by Programme Leader: 
a. When the Exceptional Circumstances Addendum is implemented and for 

feedback on proposed amendments to assessment types and/or timings, and; 
b. To confirm approved amendments. 

 
 
 
October 2021 
 


	1 Introduction
	1.1 This addendum to GSA’s Code of Assessment sets out the processes and mechanisms GSA will apply in the light of unforeseen and/ or exceptional events which are outside GSA’s control and may significantly impact teaching, learning and assessment act...
	1.2 This addendum supports the principle that GSA will fully and appropriately take into account the impact of periods of significant disruption to normal circumstances and endeavour to avoid or at worst minimise any detrimental impact on student outc...

	2 Principles
	2.1 The principles which underpin this addendum are:
	2.1.1 The health, safety and well-being of students, staff and community is a priority in the event of an unexpected interruption to normal operating conditions;
	2.1.2 We will maintain the high academic standards of our awards.
	2.1.3 Opportunities for students to progress to the next stage of their programme and complete their degree within suitably amended timescales are supported.
	2.1.4 Modes of remote programme delivery and academic student support can be implemented as necessary to ensure continuity of teaching, learning and assessment.

	2.2 Underneath these principles are the following assumptions:
	2.2.1 This Exceptional Circumstances Addendum applies to all GSA undergraduate and postgraduate taught programmes. It can be applied by cohort, programme, department, academic school or institution level.
	2.2.4    GSA maintains the principles of assessment as summarised in the Code of Assessment, section 2.1 a-g, with the emphasis remaining that each candidate’s performance will be assessed against the stated learning outcomes as relevant at course and...


	3 Definitions
	3.1 An interruption to GSA’s normal operational conditions results in the need to deploy an extraordinary institutional process. These interruptions are defined as unforeseeable or unpreventable situations and events that are likely to have a material...
	3.2 Expanding the assessment regime established in the Code of Assessment (Section 13) means that in exceptional circumstances GSA will use a broader range of assessment evidence than in normal circumstances to come to academic judgements about a stud...
	3.3  This portfolio of assessment evidence may include, but not be limited to:
	3.3.1 Work submitted by students for formative assessment and all formative assessment outcomes including indicative grades and other qualitative feedback within the given academic session.
	3.3.2 Preliminary and developmental work including drafts of written work, prototypes and other 2, 3 and 4D studies
	3.3.3 Descriptions of work unable to be fully realised in its technical execution
	3.3.4 Reflective writing, including individual circumstance statements explaining the restrictions to normal working experienced in the preparation for assessment
	3.3.5 All summative assessment outcomes within the given academic session at the point of interruption.


	4 Concluding assessment for progression and completion (When normal operating conditions are not possible)
	Viability of Assessment
	4.1 In the event of this Exceptional Circumstances Addendum being implemented, GSA will evaluate whether or not further assessment is a viable option. Where future assessment is not viable, exam boards must determine in order to progress students and/...
	4.2 For students who have not completed sufficient work and assessment prior to the interruption to meet the viability threshold, options to undertake alternative forms of the missing assessments will, normally, be offered.
	Professional Statutory and Regulatory Bodies (PSRBs)
	4.3 This minimum may not be applicable on some degree programmes where there are professional validation or prescription requirements (in some cases this will apply to the full degree programme, in others there may be individual courses that must be c...

	5 Changing assessment mechanisms
	5.1 In the event that normal operating conditions are interrupted, but where continuing with assessment is viable, assessment mechanisms within each programme may be expanded and adapted. This will normally involve:
	5.1.1 An expansion of assessment methods used by staff to support effective academic judgement regarding a student’s achievement of individual learning outcomes;
	5.1.2 An adaptation of a programme’s assessment regime to enable the introduction of alternative methods of assessment that enable progression and completion.

	5.2 Introduction of alternative assessment methods: the following process for introducing alternative assessment methods will be implemented:


